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DEPARTMENT  OF  STATE 
Agency  for  International  Development 
[A.I.D.  Reg.  13] 
[22CFRPart215] 

PRIVACY  ACT  OF  1974 
Proposed  Regulations  for  Implementation 

Notice  Is  hereby  given  that  the  Agency 
for  International  Development  proposes 
to  add  a  new  Part  215  to  Chapter  n  of 
Title  22  of  the  Code  of  Federal  Regula¬ 
tions  to  establish  rules  and  procedures  to 
Implement  the  provisions  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579;  88  Stat. 
1896). 

The  proposed  regulations  establish 
procedures  for  determining  whether  or 
not  an  individual  is  the  subject  of  a  rec¬ 
ord  in  a  system  of  records  maintained 
by  the  Agency;  set  forth  the  time, 
place(s)  and  requirements  for  identifi¬ 
cation  of  individuals  making  requests  for 
notification,  access,  correction  or  amend¬ 
ment  of  records;  provide  for  Agency  re¬ 
view  of  requests  for  correction  or  amend¬ 
ment  of  records;  and  permit  appeals  of 
initial  adverse  determinations  by  the 
Agency  with  respect  to  amendment  or 
correction  of  records. 

The  proposed  rules  also  establish  fees 
for  providing  copies  of  records  in  cer¬ 
tain  circumstances  and  set  forth  rules 
for  exempting  some  systems  of  records 
from  certain  provisions  of  the  Act. 

Interested  persons  are  invited  to  sub¬ 
mit  written  data,  views,  suggestions  and 
arguments  concerning  these  proposed 
rules  to  the  Director,  Privacy  Act  Task 
Force,  Room  5758-NS,  Agency  for  Inter¬ 
national  Development,  Department  of 
State,  320  21st  Street,  NW.,  Washington, 
D.C.  20523.  All  communications  received 
on  or  before  September  26,  1975  will  be 
considered. 

Chapter  n  of  Title  22  of  the  Code  of 
Federal  Regulations  is  proposed  to  be 
amended  by  adding  the  following  new 
Part  215: 

PART  215— PRIVACY  ACT 
REGULATIONS 

Sec. 

215.1  Putpose  and  scope. 

216.2  Definitions. 

216.3  Procedures  for  requests  pertaining 

to  Individual  records  In  a  system 
of  records. 

215.4  Times,  places  and  requirements  for 

Identification  of  Individual  making 
requests. 

216.5  Access  to  requested  Information  by 

Individuals. 

216.6  Special  procedures:  medical  records. 

216.7  Request  for  correction  or  amendment 

to  record. 

216.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  to  record. 

216.9  Appeal  of  Initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

216.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

215.11  Fees. 

2!  5.12  Penalties. 

215.13  General  ezraiptlons. 

216.14  Specific  exemptions. 


AuTHORmr:  Section  621,  Foreign  Assistance 
Act  of  1961,  as  Amended.  (22  DSC  2402;  75 
Stat.  445) ;  Executive  Order  10501,  Issued  No¬ 
vember  5,  1953,  as  amended  by  Executive 
Order  10616,  Issued  May  7,  1959;  secs.  3  and 
4,  Administrative  Procedures  Act  (6  U.S.C. 
553;  60  Stat.  237)  Privacy  Act  of  1974  (Pub. 
L.  93-679;  5  U.S.C.  562a;  88  Stat.  1896) . 

§  215.1  Purpose  and  scope. 

(a)  It  is  the  purpose  and  objective  of 
the  Agency  for  International  Develop¬ 
ment  to  collect  information,  revise  per¬ 
sonal  data  collection  forms  or  processes, 
and  maintain  Agency  records  in  a  man¬ 
ner  that  will  prevent  an  unwarranted  in¬ 
vasion  of  privacy  of  those  individuals 
who  are  the  subjects  of  Agency  records. 

(b)  TTiese  regulations  establish  the 
procedures  by  which  an  individual  may 
obtain  notification  of  the  existence  of 
Agency  records  pertaining  to  that  indi¬ 
vidual,  gain  access  to  those  records,  re¬ 
quest  an  amendment  or  correction  to  the 
records,  and  appeal  adverse  decisions  to 
requests  for  amendment  or  correction  of 
Agency  records. 

(c)  The  Agency  separately  states  and 
publishes  in  the  Federal  Register  a  pub¬ 
lic  notice  of  the  existence  and  character 
of  systems  maintained  by  the  Agency, 
pursuant  to  the  provisions  of  sections 
(e)(4)  and  (e)(ll)  of  the  Privacy  Act 
of  1974  (5  U.S.C.  552a:  88  Stat.  1896) . 

§  215.2  Definitions. 

(a)  “Act”  means  the  Privacy  Act  of 
1974  (5  U.S.C.  552a;  88  Stat.  1896) ; 

(b)  “Agency”  means  the  Agency  for 
International  Development,  its  offices, 
bureaus,  divisions,  and  overseas  posts; 

(c)  “Amend”  shall  include  the  amend¬ 
ment  or  correction  of  a  record; 

(d)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence; 

(e)  “Maintain”  includes  maintain,  col¬ 
lect,  use  or  dl.sseminate; 

(f)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  an 
agency,  including,  but  not  limited  to,  his 
education,  financial  transactions,  med¬ 
ical  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  Identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print 
or  a  photograph; 

(g)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  a  record  for  a  purpose  which  Is 
compatible  with  the  purpose  for  which 
it  was  collected; 

(h)  “Statistical  Record”  means  a  rec¬ 
ord  in  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  title  13; 

(i)  “System  of  Records”  means  a  group 
of  any  records  under  the  control  of  any 
agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symbol,  or 
other  Identifying  particlular  assigned  to 
the  individual. 


§  215.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a  sys¬ 
tem  of  records. 

(a)  Requests  for  notification  of,  access 
to,  or  amendment  of  Agency  records  con¬ 
tained  in  a  system  of  records  pertaining 
to  an  individual  may  be  made  in  person 
or  in  writing  to: 

In  PeraoTi;— Director,  Office  of  Personnel  and 
Manpower  (SER/PM) ,  Agency  for  Interna¬ 
tional  Development,  Rosslyn  Plaza,  1601 
North  Kent  Street,  Arlington,  Virginia 
22209. 

In  Writing — ^Director,  Office  of  Personnel  and 
Manpower  (SER/PM),  Agency  for  Inter¬ 
national  Development,  320  21st  Street, 
N.W..  Washington,  D.C.  20523.  Attention: 
Privacy  Liaison  Officer. 

(b)  Such  request  should  include  infor¬ 
mation  necessary  to  identify  the  record, 
e.g.,  the  individual's  full  name,  date  of 
birth,  place  of  birth,  present  mailing  ad¬ 
dress,  system  of  identification  name  and 
number,  if  known,  and,  to  facilitate  the 
retrieval  of  records  contained  in  those 
systems  of  records  which  are  retrievable 
by  social  security  numbers,  the  social  se¬ 
curity  number  of  the  individual  to  whom 
the  record  pertains. 

(c)  With  respect  to  a  system  of  records 
which  may  be  maintained  by  the  Agency 
in  offices  outside  the  United  States,  an 
individual  may  inquire  whether  he  or 
she  is  the  subject  of  an  Agency  record  or 
may  request  access  to  or  amendment  of 
such  records  by  appearing  in  person  or 
by  writing  to  the  Privacy  Liaison  Officer, 
Agency  for  International  Development, 
at  the  address  given  for  the  applicable 
country  in  Appendix  A  to  this  part. 

(d)  The  Director,  Office  of  Personnel 
and  Manpower,  or  his  or  her  designee, 
or.  in  the  case  of  an  office  abroad,  the 
Privacy  Liaison  Officer,  or  his  or  her  des¬ 
ignee,  shall,  within  ten  (10)  working 
days  of  receipt  of  the  request,  furnish  in 
writing  to  the  requesting  individual  no¬ 
tice  of  the  existence  or  nonexistence  of 
any  records  described  In  the  request. 

§  215.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
may  do  so  at  the  place  designated  in 
paragraph  (a)  of  §  215.3,  which  is  open 
from  9  a  m.  to  5  p.m.  daily,  except  Satur¬ 
days,  Sundays,  and  Legal  Public  Holi¬ 
days. 

(b)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
at  offices  outside  the  United  States  may 
do  so  at  the  places  designated  in  para¬ 
graph  (c)  of  §  215.3,  during  the  regular 
business  hours  of  those  offices. 

(c)  An  individual  requesting  such  in¬ 
formation  in  person  shall  provide  such 
personal  identification  as  is  reasonable 
under  the  circumstances  to  verify  the  in¬ 
dividual’s  identity:  e.g..  driver’s  license, 
employee  identification  card,  or  medicare 
card. 

(d)  An  individual  requesting  such  in¬ 
formation  by  mail  shall  include  in  his  or 
her  request  a  signed  notarized  statement 
to  verify  his  or  her  Identity  and  which 


nOIIAL  RKMSTiR  VOL.  40,  NO.  167— WfONfSOAY.  AUGUST  27,  197S 


39450 


PROPOSED  RULES 


stipulates  that  the  individual  under¬ 
stands  that  knowingly  or  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individual  under  false  pretenses 
is  punishable  by  a  fine  of  up  to  $5,000, 
as  provided  in  section  (i)  <3)  of  the  Act. 

(e>  Verification  of  identity  as  set  forth 
in  paragraphs  (b)  and  (c)  above  shall 
not  be  required  of  individuals  seeking 
access  to  records  otherwise  available  to 
any  member  of  the  public  under  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552; 
88  Stat.  1561). 

(f)  An  individual  who  wishes  to  be 
accompanied  by  another  person  when  re¬ 
viewing  a  record  shall  furnish  the  Agency 
with  a  written  statement  authorizing  dis¬ 
cussion  of  his  or  her  record  in  the  pre¬ 
sence  of  the  accompanying  person.  Such 
statement  need  not  contain  any  reasons 
for  the  access  or  for  the  accompanying 
Ijerson’s  presence. 

§  S115.5  Access  to  recfuested  information 
by  individuals. 

(a)  Upon  receipt  of  a  request  by  an 
individual  made  in  accordance  with  the 
provisions  of  §  215.3  of  these  regulations, 
such  individual  shall  be  granted  access  to 
any  record  pertaining  to  him  or  her 
which  is  contained  in  a  system  of  records 
maintained  by  the  Agency. 

(b)  Notwithstanding  the  provisions  of 
paragraph  (a)  above,  access  will  not  be 
allowed  an  individual  to  information  or 
records  compiled  by  the  Agency  in  rea¬ 
sonable  anticipation  of  a  civil  or  criminal 
action  or  proceeding. 

(c)  Whenever  possible,  access  to  re¬ 
quested  records  will  be  granted — 

(1)  Where  the  request  is  presented  in 
person  and  the  record  is  readily  available, 
promptly  UF>on  receipt  of  the  request  for 
access,  determination  that  access  to  the 
record  may  be  granted,  verification  of  the 
identity  of  the  individual  seeking  access, 
and,  where  applicable,  receipt  of  consent 
to  discuss  the  record  with  a  p>erson  ac¬ 
companying  the  individual: 

(2)  Where  the  request  is  made  by  mail, 
the  record  will,  whenever  possible,  be 
provided  within  ten  (10)  working  days 
of  receipt  of  the  request. 

(d)  Where  access  to  a  record  cannot 
reasonably  be  granted  as  provided  in 
paragraph  (c)  (1)  and  (2)  of  this  sec¬ 
tion,  the  Agency  will  acknowledge  in 
writing  receipt  of  the  request  for  access 
and  Indicate  a  reasonable  time  within 
which  access  to  the  record  can  be 
granted. 

(e)  Where  no  reasonable  means  exist 
for  an  individual  to  have  su;cess  to  his  or 
her  record  in  person,  a  copy  of  the  record 
may  be  provided  through  the  mail.  No  fee 
will  be  charged  for  providing  copies  pur¬ 
suant  to  this  paragraph. 

§  215.6  Special  procedures:  medical 
records. 

If  the  Director,  Office  of  Personnel  and 
Manpower,  determines  that  the  release 
directly  to  the  individual  of  medical  rec¬ 
ords  maintained  by  the  Agency  could 
have  an  adverse  effect  upon  such  individ¬ 
ual,  the  Director  will  attempt  to  arrange 
an  acceptable  alternative  (such  as  the 


release  of  said  information  to  a  doctor 
named  by  the  individual)  in  granting 
access  to  such  record. 

§  215.7  Request  for  correction  or 
amendment  of  record. 

(a)  An  Individual  may  request  the 
Agency  to  correct  or  amend  a  record  per¬ 
taining  to  him  or  her  which  the  individ¬ 
ual  believes  is  not  accurate,  relevant, 
timely  or  complete. 

(b)  Such  request  must  be  in  writing 
and  must  be  presented,  in  person  or  by 
mah  to: 

In  Person — Director,  Office  of  Personnel  and 
Manpower  (SER/PM),  Agency  for  Inter¬ 
national  Development,  Rosslyn  Plaza,  1601 
North  Kent  Street.  Arlington,  Virginia 
22209.  Attention:  Privacy  Liaison  Officer. 

In  Writing — Director,  Office  of  Personnel  and 
Manpower  (SER/PM),  Agency  for  Inter¬ 
national  Development,  320  21st  Street, 
N.W.,  Washington,  D.C.  20523.  Attention: 
Privacy  Liaison  OflOcer. 

(c)  Such  requests,  whether  or  not  sub¬ 
mitted  on  forms  provided  therefor,  must 
set  forth  the  following  information: 

( 1 )  Identification  of  the  system  of  rec¬ 
ords  in  which  the  particular  record  is 
maintained; 

(2)  The  portion(s)  of  the  record  to  be 
amended  or  corrected; 

(3)  The  desired  amendment  or  correc¬ 
tion; 

(4)  The  reasons  for  the  amendment  or 
correction: 

and  the  request  must  be  acccxnpanied 
by  evidence,  documentation,  or  other  in¬ 
formation  in  support  of  the  request. 

(d)  Assistance  in  preparing  a  request 
to  amend  a  record  may  be  obtained 
from: 

Privacy  Liaison  Officer,  Rosslyn  Plaza,  1601 
North  Kent  Street,  Arlington,  Virginia 
22209. 

§  215.8  Agency  review  of  requests  for 
amendment  of  record. 

(a)  The  Agency  will  examine  the  in¬ 
formation  requested  to  be  amended  to 
determine  its  accuracy,  timeliness,  and 
completeness,  and  its  relevancy  and  ne¬ 
cessity  to  accomplish  a  purpose  of  the 
Agency  required  to  be  accomplished  by 
statute  or  by  executive  order. 

(b)  Within  ten  (10)  working  days 
after  the  receipt  by  the  Director,  Office 
of  Personnel  and  Manpower,  of  a  request 
made  in  accordance  with  this  section,  the 
Director  shall  acknowledge  in  writing 
such  receipt  and  shall,  after  examination 
in  accordance  with  the  provisions  of 
paragraph  (a)  herein,  promptly  either — 

(1)  Make  any  amendment  of  any  por¬ 
tion  thereof  which  the  Individual  be¬ 
lieves  is  not  accurate,  relevant,  timely  or 
complete,  and  notify  the  individual  of 
the  amendment  made;  or 

(2)  Inform  the  individual  of  the  Agen¬ 
cy’s  refusal  to  amend  the  record  in  ac¬ 
cordance  with  the  request,  the  reason  (s) 
for  the  refusal,  the  procedures  estab¬ 
lished  by  the  Agency  for  the  Individual 
to  request  a  review  of  that  refusal. 

(c)  If  the  Agency  agrees  with  the  In¬ 
dividual’s  request  to  amend  a  record.  In 
addition  to  proceeding  as  set  forth  In 


paragraph  (b)  (1),  it  shall  promptly  ad¬ 
vise  all  previous  recipients  of  the  record 
of  the  fact  that  the  amendment  was 
made  and  the  substance  of  the  amend¬ 
ment  where  an  accounting  of  disclosures 
has  been  made. 

(d)  If  unusual  circumstances  prevent 
the  completion  of  Agency  action  on  the 
request  to  amend  within  30  days  after 
the  receipt  thereof  by  the  Director,  the 
individual  will  be  promptly  advised  of  the 
delay,  the  reasons  for  the  delay,  and  of 
the  date  by  which  the  review  is  expected 
to  be  completed. 

(e)  If  the  Agency,  after  its  initial  ex¬ 
amination  of  the  record  and  the  request 
for  Amendment,  disagrees  with  all  or  any 
part  of  the  individual’s  request  to  amend, 
it  shall — 

(1)  To  the  extent  the  Agency  agrees 
with  any  part  of  the  individual’s  request 
to  amend,  proceed  as  described  in  para¬ 
graphs  (b)(1)  and  (c)  of  this  section; 

(2)  Advise  the  individual  of  its  refusal 
and  the  reason(s)  therefor; 

(3)  Inform  the  individual  that  he  or 
she  may  request  a  further  review  by  the 
Administrator  or  by  an  officer  of  the 
Agency  designated  by  the  Administrator; 
and 

(4)  Describe  the  procedures  for  re¬ 
questing  such  a  review,  including  the 
name  and  address  of  the  official  to  whom 
the  request  should  be  directed. 

(f)  No  part  of  these  regulations  shall 
be  construed  to  permit — 

(1)  The  alteration  of  evidence  pre¬ 
sented  in  the  course  of  judicial,  quasi¬ 
judicial  or  quasi-legislative  proceedings; 

(2)  Collateral  attack  upon  any  matter 
which  has  been  the  subject  of  judicial 
or  quasi-judicial  action;  or 

(3)  An  amendment  or  correction  which 
would  be  in  violation  of  an  existing  stat¬ 
ute,  executive  order  or  regulation. 

§  215.9  Appeal  of  initial  adverse  agency 
determination. 

(a)  An  individual  who  disagrees  with 
the  denial  or  partial  denial  of  his  or  her 
request  to  amend  a  record  may  file  a  re¬ 
quest  for  review  of  such  refusal  within 
60  days  after  the  date  of  notification  of 
the  denial  or  partial  denial. 

(b)  The  request  for  review  must  be  in 
writing  and  may  be  presented  in  person 
or  by  mail  to: 

Administrator,  Agency  for  International  De¬ 
velopment,  320  21st  Street,  N.W..  Washing¬ 
ton,  D.C.  20623.  Attention:  Executive 

Secretary,  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should 
be  clearly  mark^:  Attention:  Executive 
Secretary,  Privacy  Review  Request.  Such 
request  should  include  any  documenta¬ 
tion,  information  or  statements  advanced 
for  the  amendment  of  the  record,  and  a 
copy  of  the  initial  adverse  determination. 

(c)  Upon  receipt  of  the  request  for  re¬ 
view,  the  Administrator,  or  an  officer  of 
the  Agency  designated  in  writing  by  the 
Administrator,  shall  undertake  an  inde¬ 
pendent  review  of  the  initial  determina¬ 
tion. 

(d)  If  someone  other  than  the  Admin¬ 
istrator  is  designated  to  conduct  the 
review,  he  or  she  shall  be  an  officer  who 
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is  organizationally  independent  of  or 
senior  to  the  officer  or  employee  who 
made  the  initial  determination. 

(e)  In  conducting  the  review  the  re¬ 
viewing  official  may,  at  his  or  her  option, 
request  such  additional  information  as  is 
deemed  necessary  to  establish  that  the 
record  contains  only  that  information 
which  is  accurate,  timely,  complete  and 
necessary  to  assure  fairness  in  any  deter¬ 
mination  which  may  be  made  about  the 
individual  on  the  basis  of  the  record. 

(f )  Within  30  days  after  receipt  of  the 
request  for  review,  the  Administrator,  or 
the  official  designated  to  conduct  the  re¬ 
view,  shall  advise  the  individual  of  the 
Agency’s  final  decision.  If  unusual  cir¬ 
cumstances  prevent  the  completion  of 
the  review  within  the  30-day  period,  the 
Agency  shall,  prior  to  the  expiration  of 
the  30-day  period,  advise  the  individual 
in  writing  of  the  circumstances  prevent¬ 
ing  the  completion  of  such  review  and  in¬ 
form  him  or  her  of  the  date  by  which  the 
review  is  expected  to  be  completed. 

(g)  If  the  reviewing  official  determines 
that  the  record  should  be  amended  in 
accordance  with  the  individual’s  request, 
the  Agency  shall — 

(1)  Amend  the  record  accordingly; 

(2)  Advise  the  individual  of  the 
amendment;  and 

(3)  Where  sin  suscounting  of  disclo¬ 
sures  has  been  made,  advise  sill  previous 
recipients  of  the  fSLCt  that  the  sunend- 
ment  was  made  sind  the  nature  of  ^e 
sunendment. 

(h)  If,  sifter  conducting  the  review,  the 
reviewing  official  refuses  to  amend  the 
record,  in  whole  or  in  part,  in  su:cordsmce 
with  the  individual’s  request,  the  Agency 
shall  advise  the  individual: 

(1)  Of  its  refusal  and  the  resisons 
therefor; 

(2)  Of  the  individual’s  right  to  file  a 
concise  statement  of  his  or  her  reasons 
for  disagreeing  with  the  Agency’s  deci¬ 
sion; 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement; 

(4)  That  any  such  statement  will  be 
made  available  to  anyone  to  whom  the 
record  is  subsequently  disclosed,  together 
with  a  brief  statement  by  the  Agency 
summarizing  its  reasons  for  refusing  to 
amend  the  record; 

(5)  That  to  the  extent  an  accounting 
of  disclosure  was  maintained,  prior  re¬ 
cipients  of  the  disputed  record  will  be 
provided  a  copy  of  any  statement  of  dis¬ 
agreement  and  of  the  Agency’s  state¬ 
ment  summarizing  its  reasons  for  refus¬ 
ing  to  amend  the  record;  and 

(6)  Of  the  individual’s  right  to  seek 
Judicial  review  of  the  Agency’s  refusal  to 
amend  a  record  as  provided  for  in  section 
(g)  (1)  (a)  of  the  Act. 

§  215.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Subject  to  the  conditions  of  para- 
graps  (b)  and  (c)  of  this  part,  the  Agen¬ 
cy  shall  not  disclose  any  record  which 
is  contained  in  a  system  of  records  by 
any  means  of  communication  to  any  per¬ 
son  or  other  agency  who  is  not  the  indi¬ 
vidual  to  whom  the  record  pertains. 


(b)  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Agency 
may  disclose  any  such  record  to  a  per¬ 
son  or  to  another  agency  as  requested 
or  authorized. 

(c)  Notwithstanding  the  absence  of 
written  consent  from  the  individual  to 
whom  the  record  pertains,  the  Agency 
may  disclose  any  such  record  provided 
such  disclosure  is: 

(1)  To  those  officers  and  employees  of 
the  Agency  who  have  a  need  for  the  rec¬ 
ord  in  the  performance  of  their  duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use  as  defined  in 
8  215.2  of  these  regxilations; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  Title  13  of  the 
United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Agency  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
Identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  or  her  designee  to  deter¬ 
mine  whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  Jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law, 
provided  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Director,  Office  of  Person¬ 
nel  and  Manpower,  specifying  the  partic¬ 
ular  record  and  the  law  enforcement 
activity  for  which  it  is  sought; 

(8)  To  a  responsible  person  pm^uant 
to  a  showing  of  compelling  circumstances 
affecting  the  health  or  safety  or  an  in¬ 
dividual  if  upon  such  disclosure  notifica¬ 
tion  will  be  transmitted  to  the  last  known 
address  of  such  individual; 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  Juris¬ 
diction.  any  committee  or  subcommittee, 
or  Joint  committee  of  Congress,  or  sub¬ 
committee  of  such  Joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  or  her  authorized  representa¬ 
tives.  in  the  course  of  the  performance  of 
the  duties  of  the  General  Accoimting 
Office;  or 

(11)  Pursuant  to  an  order  of  a  court 
of  competent  Jurisdiction. 

§  215.11  Fees. 

(a)  Except  as  provided  in  paragraph 

(b)  below,  and  Section  215.5(e)  of  these 
regulations,  fees  for  copies  of  records  and 
documents  will  be  charged  at  the  rate  of 
10  cents  per  page  (one  side),  limited  to 
size  8^4"  by  14"  or  smaller. 

(b)  No  fees  will  be  charged  for  provid¬ 
ing  the  first  copy  of  a  record  or  any  por¬ 
tion  thereof  to  individuals  to  whom  the 
record  pertains. 


(d)  Remittance  may  be  in  the  form  of 
a  check,  bank  draft  on  a  bank  in  the 
United  States,  or  postal  money  order, 
payable  to  the  Treasurer  of  the  United 
States,  or  cash. 

(e)  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§  215.12  Penalties  and  remedies. 

The  provisions  of  the  Act  relating  to 
penalties  and  remedies  are  summarized 
below: 

(a) .  An  individual  may  bring  a  civil 
action  against  the  Agency  when  the 
Agency — 

(1)  Makes  a  determination  not  to 
amend  a  record  in  accordance  with  the 
individual’s  request; 

(2)  Refuses  to  comply  with  an  indi¬ 
vidual’s  request  pursuant  to  5  U.S.C.  552a 
(d)(1) ; 

(3)  Fails  to  maintain  a  record  con¬ 
cerning  an  individual  with  such  accu¬ 
racy,  relevance,  timeliness  and  complete¬ 
ness  as  is  necessary  to  assure  fairness 
in  any  determination  relating  to  the 
qualifications,  character,  rights,  or  op¬ 
portunities  of.  or  benefits  to  the  indi¬ 
vidual  that  may  be  made  on  the  basis 
of  such  record,  and  as  a  result  thereof  a 
determination  is  made  which  is  adverse 
to  the  individual;  or 

(4)  Fails  to  comply  with  any  other 
provision  of  section  (d)  of  the  Act  in 
such  a  way  as  to  have  an  adverse  effect 
on  an  individual. 

(b)  The  court  may  order  the  correc¬ 
tion  or  amendment  of  the  record,  may 

■  enjoin  the  Agency  from  withholding  the 
records,  may  order  the  Agency  to  pro¬ 
duce  any  records  improperly  withheld, 
and  may  assess  attorneys’  fees  and  costs. 

(c)  Where  a  court  of  competent  Juris¬ 
diction  makes  a  determination  that  the 
Agency  action  was  willful  or  intentional 
with  respect  to  5  U.S.C.  552a  (g)  (1)  (c) 
or  (d) ,  the  United  States  shall  be  liabh 
for  the  actual  damages  of  no  less  thau 
$1,000,  the  costs  of  the  action,  and  at¬ 
torneys’  fees. 

(d)  Criminal  penalties  may  be  Imposed 
against  an  officer  or  employee  of  the 
Agency  who  willfully  discloses  material 
which  he  or  she  knows  is  prohibited  from 
disclosure,  or  who  maintains  a  system 
of  records  without  complying  with  the 
notice  requirements. 

(e)  Criminal  penalties  may  be  im¬ 
posed  against  any  person  who  knowingly 
and  willfully  requests  or  obtains  any 
record  concerning  an  individual  from  an 
agency  under  false  pretenses.  The  of¬ 
fenses  enumerated  in  paragraph  (d)  of 
this  section  and  in  this  paragraph  are 
misdemeanors,  with  fines  not  to  exceed 
$5,000. 

§  215.13  General  exemptions. 

(a)  Pursuant-to  5  U.S.C.  552a  (J)(2), 
the  Administrator  may,  where  there  is  a 
compelling  reason  to  do  so,  exempt  a 
system  of  records  within  the  Agency  from 
any  part  of  the  Act,  except  paragraphs 
(b),  (c)(1)  and  (2),  (e)(4)(A)  through 
(F).  (e)(6).  (7),  (9),  (10),  and  (11).  and 

(i)  thereof,  if  the  system  of  records  is 
maintained  by  the  Agency  or  component 
thereof  which  performs  as  its  principal 
fimction  any  activity  pertaining  to  the 
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enforcement  of  criminal  laws,  including 
F>olice  efforts  to  prevent,  control,  or  re¬ 
duce  crime  or  to  apprehend  criminals, 
and  the  activities  of  prosecutors,  courts, 
correctional,  probation,  pardon,  or  par¬ 
ole  authorities,  and  which  consists  of — 

(1>  Information  compiled  for  the  pur¬ 
pose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  con¬ 
sisting  only  of  identifying  data  and  nota¬ 
tions  of  arrests,  the  nature  and  disposi¬ 
tion  of  criminal  charges,  sentencing, 
confinement,  release,  and  parole  and  pro¬ 
bation  status; 

(2)  Information  compiled  for  the  pur¬ 
pose  of  a  criminal  investigation,  includ¬ 
ing  reports  of  informants  and  investiga¬ 
tors,  and  associated  with  an  identifiable 
individual;  or 

(3)  Reports  identifiable  to  an  individ¬ 
ual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  indictment  through  release 
from  supervision. 

(b)  Each  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  under 
this  section  will  include  a  statement  that 
the  system  has  been  exempted,  the  rea¬ 
sons  therefor,  and  a  reference  to  the 

'Federal  Register  issue  where  the  exemp¬ 
tion  rule  can  be  found. 

(c)  The  systems  of  records  to  be  ex¬ 
empted  under  section  (j)  (2)  of  the  Act, 
the  provisions  of  the  Act  from  which  they 
are  being  exempted,  and  the  justification 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  law  enforcement  records. 
This  system  of  records  is  to  be  exempted 
from  sections  (c)  (3)  and  (4),  (d),  (e) 

(1),  (2),  and  (3),  (e)(4)  (G),  (H),  and 
(I),  (e)  (5)  and  (8),  (f),  (g)  and  (h) 
of  the  Act.  These  exemptions  are  nec¬ 
essary  to  insure  the  proper  fimctioning 
of  the  law  enforcement  activity,  to  pro¬ 
tect  confidential  sources  of  information, 
to  fulfill  promises  of  confidentiality,  to 
maintain  the  integrity  of  the  law  enforce¬ 
ment  procedures,  to  avoid  premature  dis¬ 
closure  of  the  knowledge  of  criminal 
activity  and  the  evidentiary  bases  of  pos¬ 
sible  enforcement  actions,  to  prevent  in¬ 
terference  with  law  enforcement  pro¬ 
ceedings,  to  avoid  the  disclosure  of  in¬ 
vestigative  techniques,  and  to  avoid  the 
endangering  of  law  enforcement  person¬ 
nel. 

§  215.14  Specific  exemptions. 

(a)  Pursuant  to  5  U.S.C.  552a (k)  the 
Administrator  may,  where  there  is  a  com¬ 
pelling  reason  to  do  so,  exempt  a  system 
of  records,  from  any  of  the  provisions  of 
paragraphs  (c)  (3),  (d),  (e)(1),  (e)(4) 
(G),  (H),  and  (I)  and  (f)  of  the  Act  if 
a  system  of  records  Is — 

(1)  Subject  to  the  provisions  of  5 
U.S.C.  552(b)(1); 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)  (2)  of  the  Act:  Provided,  however, 
that  if  any  individual  is  denied  any  right, 
privilege,  or  benefit  to  which  he  or  she 


would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  or  she  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  material 
shall  be  provided  to  such  individual,  ex¬ 
cept  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity 
of  a  source  who  furnished  information 
to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
the  effective  date  of  this  section,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence: 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Pres¬ 
ident  of  the  United  States  or  other  in¬ 
dividuals  pursuant  to  18  U.S.C.  3056; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  rec¬ 
ords; 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  imder  an  express  promise  that 
the  Identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individu£d  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  deter¬ 
mine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material  would 
reveal  the  identity  of  a  source  who  fur¬ 
nished  information  to  the  Government 
under  an  express  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con¬ 
fidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

(b)  Each  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  under 
5  U.S.C.  552a  (k)  will  include  a  statement 
that  the  system  has  been  exempted,  the 
reasons  therefor,  and  a  reference  to  the 
Federal  Register  issue  where  the  exemp¬ 
tion  rule  can  be  foimd. 

(c)  Ihe  systems  of  records  to  be  ex¬ 
empted  under  section  (k)  of  the  Act,  the 
provisions  of  the  Act  from  which  they 
are  being  exempted,  and  the  justification 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  law  enforcement  records. 
If  the  5  U.S.C.  552a(j)(2)  exemption 
claimed  under  paragraph  (c)  of  §  215.13 
of  these  regulations  and  on  the  notice 
of  systems  of  records  to  be  published  in 
the  Federal  Register  on  this  same  date 


is  held  to  be  invalid,  then  this  system 
is  determined  to  be  exempt,  under  5 
U.S.C.  552(a)  (k)  (1)  and  (2)  of  the  Act, 
from  the  provisions  of  5  U.S.C.  552a  (c) 

(3) ,  (d),  (e)(1),  (e)(4)  (G),  (H)  and 

(1) ,  and  (f).  The  reasons  for  asserting 
the  exemptions  are  to  protect  the  mate¬ 
rials  required  by  Executive  Order  to  be 
kept  secret  in  the  interest  of  the  na¬ 
tional  defense  or  foreign  policy,  to  pre¬ 
vent  subjects  of  investigation  from  frus¬ 
trating  the  investigatory  process,  to  in¬ 
sure  the  proper  functioning  and  integrity 
of  law  enforcement  activities,  to  prevent 
disclosure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  necessary 
information,  to  fulfill  commitments  made 
to  sources  to  protect  their  identities  and 
the  confidentiality  of  information  and 
to  avoid  endangering  these  sources  and 
law  enforcement  personnel. 

(2)  Personnel  security  and  suitability 
investigative  records.  This  system  Is  ex¬ 
empt  under  5  U.S.C.  552a  (k)  (1) ,  (k)  (2) . 
(k)  (3) ,  and  (k)  (5)  from  the  provisions 
of  5  U.S.C.  552a(c)(3).  (d).  (e)(1),  (e) 

(4)  (G) .  (H) ,  and  (I) ,  and  (f) .  These  ex¬ 
emptions  are  claimed  to  protect  the 
materials  required  by  Executive  Order  to 
be  kept  secret  in  the  interest  of  national 
defense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law 
enforcement  activities,  to  prevent  disclo¬ 
sure  of  investigative  techniques,  to  assure 
the  protection  of  the  President,  to  main¬ 
tain  the  ability  to  obtain  candid  and  nec¬ 
essary  information,  to  fulfill  commit¬ 
ments  made  to  sources  to  protect  the 
confidentiality  of  information,  to  avoid 
endangering  these  sources  and.  ultimate¬ 
ly,  to  facilitate  proper  selection  or  con¬ 
tinuance  of  the  best  applicants  or  per¬ 
sons  for  a  given  position  or  contract. 
Special  note  is  made  of  the  limitation  on 
the  extent  to  which  this  exemption  may 
be  asserted. 

(3)  Litigation  records.  This  system  is 
exempt  under  5  U.S.C.  552a  (k)  (1),  (k) 

(2) ,  and  (k)  (5)  from  the  provisions  of 
5  U.S.C.  552a  (c)  (3),  (d),  (e)(1),  (e) 

(4)  (G) ,  (H)  and  (I) ,  and  (f) .  These  ex¬ 
emptions  are  claimed  to  protect  the  mate¬ 
rials  required  by  Executive  Order  to  be 
kept  secret  in  the  interest  of  national  de¬ 
fense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigatory  process,  to  insure  the 
proper  fimctioning  and  integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  candid 
and  necessary  information,  to  fulfill  com¬ 
mitments  made  to  sources  to  protect  the 
confidentiality  of  Information,  to  avoid 
endangering  these  sources  and,  ulti- 
mateb^,  to  facilitate  proper  selection  or 
continuance  of  the  best  applicants  or 
persons  for  a  given  position  or  contract. 

(4)  Employee  equal  employment  op¬ 
portunity  complaint  investigative  rec¬ 
ords.  This  system  is  exempt  under  5 
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U.S.C.  552a  (k)(l),  (k)(2),  (k)(4)  and 
(k)  (5)  from  the  provisions  of  5  U.S.C. 
552a  (c)(3).  (d).  (e)(1).  (e)(4)  (O). 
(H)  and  (I) .  and  (f ) .  These  exemptions 
are  claimed  to  protect  the  materials  re¬ 
quired  by  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  de¬ 
fense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating  the 
investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  candid  and 
necessary  information,  to  fulflU  commit¬ 
ments  made  to  sources  to  protect  the  con¬ 
fidentiality  of  information,  to  avoid  en¬ 


dangering  these  sources  and,  ultimately, 
to  facilitate  proper  selection  or  continu¬ 
ance  of  the  best  applicants  or  persons  for 
a  given  position  or  contract,  and  to  pre¬ 
vent  interference  with  a  legitimate,  Con- 
gressionally  sanctioned  activity. 

(5)  The  following  systems  of  records 
are  exempt  under  5  U.S.C.  552a(k)  (5) 
from  the  provisions  of  5  U.S.C.  552a(c) 
(3),  (d),  (e)(1),  (e)(4)(G).  (H)  and 
(I). and  (f) : 

(i)  Employee  conduct  and  discipline 
records. 

(ii)  Employee  relations  records  sys¬ 
tem. 

This  exemption  is  claimed  for  these 
systems  of  records  to  maintain  the  ability 


to  obtain  candid  and  necessary  informa¬ 
tion,  to  fulfill  commitments  made  to 
sources  to  protect  the  confidentiality  of 
information,'  to  avoid  endangering  these 
sources  and,  ultimately,  to  facilitate 
proper  selection  or  continuance  of  the 
best  applicants  or  person.^  for  a  given 
position  or  contract.  Special  note  is  made 
of  the  limitation  on  the  extent  to  which 
this  exemption  may  be  asserted.  The 
existence  and  general  character  of  the 
information  exempted  will  be  made 
known  to  the  individual  to  whom  it 
pertains. 

Dated:  August  18, 1975. 

Daniel  Parker, 
Administrator. 
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DEPARTMENT  OF  STATE 

Agency  for  International  Development 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Agency 
for  International  Development,  in  ac¬ 
cordance  with  sec.  3(e),  (4)  and  (11) 
of  the  Privacy  Act  of  1974  (P.L.  93-579) , 
(5  U.S.C.  552a),  (“Act”),  proposes  to 
adopt  the  Notice  of  Systems  of  Records 
set  forth  below. 

Interested  persons  may  submit  such 
written  views,  arguments,  or  data  rela¬ 
tive  to  the  formulation  of  these  rules  as 
they  may  desire.  Conunents  should  be 
submitted  to  the  Privacy  Act  Task  Force, 
Agency  for  International  Development, 
Room  4635,  Department  of  State,  320  21st 
Street,  N.W.,  Washington,  D.C.  20523,  on 
or  before  Sept.  26, 1975.  All  written  com¬ 
ments  received  from  the  public  before 
Sept.  26,  1975,  will  be  given  considera¬ 
tion  by  the  Agency. 

The  existing  records  of  the  Agency 
containing  information  about  individuals 
were  carefully  smveyed  and  this  Notice 
of  the  Systems  of  Records  was  prepared 
with  two  basic  principles  in  mind:  To 
give  the  fullest  meaning  to  the  intent  of 
the  Privacy  Act  and  to  preserve  the  maxi¬ 
mum  of  efficiency  in  carrying  out  the 
fimctions  of  the  Agency  in  a  manner 
which  would  assure  personal  privacy  and 
access  to  i>ersonal  information  under  the 
provisions  of  the  Act.  These  introductory 
remarks  will  serve  to  explain  the  reasons 
for  certain  determinations  reflected  in 
this  Notice,  in  particular,  those  result¬ 
ing  from  activities  in  many  countries 
abroad. 

Systems  of  records  were  considered  to 
have  met  the  criterion  of  retrievability 
by  name  (a)  when  the  primary  method 
of  filing  was  an  alphabetical  listing  by 
name  and  (b)  when  the  records  were  in 
fact  retrieved  by  name  even  though  the 
primary  filing  metho<f  was  not  by  name, 
e.g.,  a  record  of  training  courses  or  of 
Congressional  inspections  filed  by  year 
and  name. 

Everyday  public-use  documents,  such 
as  telephone  lists  and  rosters,  provided  as 
a  convenience  to  the  public  and  employ¬ 
ees,  and  published  reference  material  are 
not  considered  to  be  systems  of  records 
within  the  meaning  of  the  Act  and  there¬ 
fore  have  been  excluded  from  the  Notice. 

In  determining  categories  of  indivi¬ 
duals  to  be  covered  in  the  system  of  rec¬ 
ords,  the  Agency  applied  the  principle 
that  a  vendor  or  contractor  who  provides 
goods  and  material  services  in  his  or  her 
own  name  as  a  sole  proprietor  should  be 
considered  in  his  entrepreneurial  capac¬ 
ity;  whereas  a  contractor,  expert,  or 
consultant,  who  provides  his  own  per¬ 
sonal  services  and  advice  has  been  con¬ 
sidered  as  an  “indlvlduar’  within  the 
meaning  of  the  Act.  In  instances  where 
the  distinction  was  not  completely  clear, 
the  decision  was  to  consider  records  con¬ 
cerning  the  contractor  as  reportable 
imder  the  Act. 

Several  of  the  systems  of  records  de¬ 
scribed  in  this  Notice  are  broad  systems 


which  are  maintained  in  all  or  a  large 
number  of  Agency  offices  in  the  United 
States  and  at  offices  abroad  where  the  in¬ 
dividual  has  served.  Each  office  will  not 
necessarily  maintain  all  the  types  of  in¬ 
dividual  documents  which  comprise  a 
particular  system  of  records.  Small  mis¬ 
sions  or  offices  abroad,  for  example,  may 
maintain  for  supervisory  purposes  and 
for  convenience  of  the  employee  a  sum¬ 
mary  office  personnel  file  containing  only 
the  minimum  essential  records.  Such  a 
file  may  contain  documents  which  rep¬ 
resent  parts  of  several  different  systems 
of  records  principally  maintained  in  cen¬ 
tral  offices,  such  as  the  Office  of  Person¬ 
nel  and  Manpower  or  the  Office  of  Fi¬ 
nancial  Management  in  Washington, 
D.C.  As  a  convenience  to  individuals  in 
requesting  access  to  their  records,  a  list 
of  locations  of  records  in  the  United 
States  and  abroad  is  provided  in  Appen¬ 
dix  A  to  this  Notice.  Thus,  an  individual 
who  has  served  abroad  can  Identify  the 
relevant  outlying  offices  in  the  request 
for  information  or  access;  and  the  Agen¬ 
cy,  in  responding,  will  have  currently 
available  the  comprehensive  and  cen¬ 
tralized  system  of  records  in  Washing¬ 
ton. 

Certain  systems  of  records  in  the  phys¬ 
ical  custody  of  the  Agency  are  "main¬ 
tained”  by  other  agencies  responsible  for 
publishing  notices  of  systems  of  record 
having  government-wide  application. 
The  Official  Personnel  Polders  for  Civil 
Service  employees  in  the  custody  of  the 
Agency’s  Office  of  Personnel  and  Man¬ 
power  are  official  records  of  the  U.S.  Civil 
Service  Commission,  which  has  published 
a  notice  of  that  system  of  records.  Office 
copies  of  those  records  are  used  in  many 
offices  in  Washington  headquarters  and 
at  all  offices  abroad.  Because  those  office 
records  may  include  information  addi¬ 
tional  to  that  contained  in  the  Official 
Personnel  Folder  and  at  locations  not 
specifically  Included  in  the  Notice  pub¬ 
lished  by  the  U.S.  Civil  Service  Commis¬ 
sion,  the  Agency  has  separately  publish¬ 
ed  a  Notice  of  a  System  of  Records  which 
is,  in  effect,  an  extension  of  the  official 
records. 

Personnel  records  covering  Foreign 
Service  Reserve  Officers  and  Staff  em¬ 
ployed  by  the  Agency  consist  of  Official 
Personnel  Polders  which  the  Agency 
maintains  under  its  own  authority  and 
not  as  part  of  the  Civil  Service  Commis¬ 
sion  records  system.  The  system  of  For¬ 
eign  Service  personnel  records  published 
in  this  Notice,  thus,  refers  to  both  cen¬ 
tralized  official  personnel  folders  at 
Washington  Headquarters  and  to  copies 
in  office  records  at  overseas  locations. 

Medical  records  concerning  Agency 
Foreign  Service  employees  are  main¬ 
tained  by  and  remain  in  the  custody  of 
the  Medical  Division  of  the  Department 
of  State  which  will  publish  a  Notice  of 
that  system  of  records.  The  medical  rec¬ 
ords  for  Civil  Service  employees  are 
maintained  by,  and  a  Notice  will  be  pub¬ 
lished  by,  the  U.S.  Civil  Service  Commis¬ 
sion.  The  Notices  of  the  Agency,  there¬ 
fore,  refer  only  to  medical  clearances  and 
abstracts  of  those  medical  records. 


Prior  to  the  passage  of  the  Privacy  Act 
of  1974,  there  existed  many  ways  in 
which  A.I.D.  employees  and  former  em¬ 
ployees  could  gain  access  to  their  indi¬ 
vidual  records  and  obtain  copies.  It  is  the 
policy  of  the  Agency  to  preserve  and  con¬ 
tinue  the  flexibility,  efficiency,  and  in¬ 
formality  of  existing  procedures  and  at 
the  same  time  to  insure  to  employees 
ready  recourse  to  the  more  formal  pro¬ 
cedures  established  to  implement  the 
Privacy  Act.  Employees  will,  therefore, 
be  encouraged  to  continue  to  use  existing 
procedures  with  which  they  are  familiar 
for  routine  documents.  Supervisors  and 
custodians  of  records  will  be  similarly 
encouraged  to  respond  to  requests  with¬ 
out  invoking  Privacy  Act  formalities,  so 
long  as  they  are  sure  of  their  authority 
to  do  so  in  accordance  with  the  provi¬ 
sions  of  the  Act.  Ready  access  will  be 
provided  on  a  routine  basis  to  former 
employees  and  other  individuals  who 
may  direct  requests  for  information  per¬ 
taining  to  themselves  to  the  Agency. 

The  Agency  has  devoted  particular 
attention  to  an  examination  of  the  rou¬ 
tine  uses  of  personal  information,  which 
involve  disclosures  to  other  agencies  or 
other  organizations  or  persons  in  the 
normal  course  of  doing  business.  Many 
of  these  routine  uses  are  for  the  conven¬ 
ience  of  employees,  notably  the  provision 
of  information  about  employee  status  for 
credit  references,  or  references  given  to 
educational  institutions  or  even  future 
employers,  in  the  case  of  out-placement 
services.  Other  routine  uses  relate  to  the 
public  interest,  notably  the  communica¬ 
tion  to  law  enforcement  agencies  of  ac¬ 
tivities  which  indicate  potential  viola¬ 
tion  of  the  law. 

There  are  also  some  routine  uses  which 
while  not  applying  to  all  systems  of  rec¬ 
ords.  are  inherent  in  the  conduct  of  op¬ 
erations  abroad  and,  thus,  apply  to  a 
great  many  of  the  systems  of  record. 
These  are,  notably,  routine  disclosures  of 
information  to  the  Department  of  State, 
or  in  many  instances,  to  foreign  govern¬ 
ments  and  international  organizations. 

The  agreement  with  the  Department 
of  State  in  particular  establishes  a  close 
operating  relationship  which,  in  some 
cases,  requires  that  an  officer  of  the  De¬ 
partment  of  State  will  also  function  as  a 
duly  authorized  official  of  the  Agency.  By 
way  of  example,  certain  Embassy  Admin¬ 
istrative  Officers  of  the  Department  of 
State  abroad  also  function  as  Executive 
Officer  of  the  USAID  Mission  in  the 
country  concerned.  When  disclosures  are 
made  to  officers  functioning  in  a  dual 
capacity  or  by  them  to  an  employee  of 
the  Agency,  these  are  considered  intra¬ 
agency  disclosures  and  have  the  same 
status  as  disclosures  under  section  b(l) 
of  the  Act.  On  the  other  hand,  if  such  an 
Administrative /Executive  Officer  abroad 
should  make  a  disclosure  to  another  offi¬ 
cial  of  the  U.S.  Embassy  or  Consulate, 
that  disclosure  would  need  to  be  ac¬ 
counted  for  under  the  routine  use  provi¬ 
sion  established  for  disclosures  to  the 
Department  of  State. 

The  Agency  also  has  agreements  with 
several  Federal  agencies,  namely  the 
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Army,  Departments  of  Agriculture,  Com¬ 
merce,  Interior,  Health,  Education  and 
Welfare,  Labor,  Transportation,  Treas¬ 
ury,  and  the  Tennessee  Valley  Authority, 
which  call  for  various  services  to  be  ren¬ 
dered  on  a  reimbursement  basis  and 
which  provide  for  collaboration  with 
those  other  Federal  agencies  in  the  con¬ 
duct  of  the  Foreign  Assistance  Program. 

For  convenience  of  reference  the  rou¬ 
tine  uses,  which  apply  generally  to  all 
systems  of  records,  have  been  brought 
together  in  one  place  in  the  Statement 
below; 

Effective  date.  This  notice  shall  be  ef¬ 
fective  on  August  27, 1975. 

Dated:  August  18, 1975. 

Daniel  Parker, 

Administrator. 

The  Agency  proposes  to  adopt  the  fol¬ 
lowing  Notice  in  the  System  of  Records; 

Statement  of  General  Routine  Uses 

The  following  routine  uses  apply  to, 
and  are  incorporated  by  reference  into, 
each  system  or  records  set  forth  below 
to  the  extent  therein  applicable: 

1.  In  the  event  that  a  system  of  records 
maintained  by  the  Agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  statute  or  particular 
program  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appro¬ 
priate  agency,  whether  federal,  state, 
local  or  foreign,  charged  with  the  respon¬ 
sibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

2.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
federal,  state  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  en¬ 
forcement  Information  or  other  pertinent 
information  if  necessary  to  obtain  in¬ 
formation  relevant  to  an  Agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  approval  of  a  grant  or  other  benefits. 

3.  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed,  as  a  routine  use, 
to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a  license, 
approval  of  a  grant  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  its  relevant  and  neces¬ 
sary  to  the  requesting  agency’s  decision 
on  the  matter. 


4.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  in  the 
course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tribunal, 
including  disclosures  to  opposing  coim- 
sel  in  the  course  of  settlement  negotia¬ 
tions. 

5.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to 
the  Department  of  State  and  its  posts 
abroad  for  the  purpose  of  transmission 
of  information  between  organizational 
units  of  the  Agency,  or  for  purposes  re¬ 
lated  to  the  responsibilities  of  the  De¬ 
partment  of  State  in  conducting  United 
States  foreign  policy  or  protecting  United 
States  citizens,  such  as  the  assignment 
of  employees  to  positions  abroad,  the  re¬ 
porting  of  accidents  abroad,  evacuation 
of  employees  and  dependents,  and  other 
purposes  for  which  officers  and  employees 
of  the  Department  of  State  have  a  need 
for  the  records  in  the  performance  of 
their  official  duties. 

6.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
foreign  government  or  international 
agency  in  response  to  its  request  for  in¬ 
formation  to  facilitate  the  conduct  of 
U.S.  relations  with  that  government  or 
agency  through  the  issuance  of  such 
documents  as  visas,  country  clearances, 
identification  cards,  drivers’  licenses, 
diplomatic  lists,  licenses  to  import  or 
export  personal  effects,  and  other  offi¬ 
cial  documents  and  permits  routinely  re¬ 
quired  in  connection  with  the  official 
service  or  travel  abroad  of  the  individual 
and  his  or  her  dependents. 

7.  A  record  from  this  system  of  records 
may  be  disclosed  as  routine  use  to  Fed¬ 
eral  agencies  with  which  the  Agency  has 
entered  into  an  agreement  to  provide 
services  to  assist  the  Agency  in  carrying 
out  its  functions  under  the  Foreign  As¬ 
sistance  Act  of  1961,  as  amended.  Such 
disclosures  would  be  for  the  purpose  of 
transmission  of  information  between  or¬ 
ganizational  units  of  the  Agency;  of  pro¬ 
viding  to  the  original  employing  agency 
information  concerning  the  services  of  its 
employee  while  under  the  supervision  of 
the  Agency,  including  performance 
evaluations,  reports  of  conduct,  awards 
and  commendations,  and  information 
normally  obtained  in  the  course  of  per¬ 
sonnel  administration  and  employee  su¬ 
pervision;  or  of  providing  other  infor¬ 
mation  directly  related  to  the  purposes  of 
the  inter-agency  agreement  as  set  forth 
therein,  and  necessary  and  relevant  to  its 
implementation. 

8.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
Member  of  Congress  submitting  a  request 
involving  the  individual  when  the  in¬ 
dividual  is  a  constituent  of  the  Member 
and  has  requested  assistance  from  the 


Member  with  respect  to  the  subject  mat¬ 
ter  of  the  record. 

9.  A  record  in  those  systems  of  records 
which  contains  medical  information  may 
be  disclosed,  as  a  routine  use,  to  the 
medical  adviser  of  any  individual  sub¬ 
mitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Part  4b  if,  in 
the  sole  judgment  of  the  Agency,  disclos¬ 
ure  could  have  an  adverse  effect  upon  the 
individual,  under  the  provision  of  5  U.S.C. 
552a(f)  (3)  and  implementing  regulations 
at  15  CFR  4b.6. 

10.  Tlie  information  contained  in  this 
system  of  records  will  be  disclosed  to  the 
Office  of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  No.  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 
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ALPHABETICAL  LISTING  OF  SYSTEMS  OF  RECORDS 

System  of  Record  Number 
Attendance  and  Leave  Reporting  Rec¬ 
ords  System _ AID-16 

Awards  and  Incentives  Records  Sys¬ 
tem  _ AID-14 

Civil  Service  Employee  Office  Person¬ 
nel  Records  System _  AID-2 

Claims  Records  System _ AID-20 

Congressional  Relations,  Inquiries, 

and  Travel  Records _ AID-22 

Criminal  Law  Enforcement  Records.  AID-9 

Emergency  Case  PUe _ AID-24 

Employee  Automated  Record  Sys¬ 
tem  _ : _  AID-3 

Employee  Conduct  and  Discipline 

Records _ AID-11 

Employees’  Equal  Employment  Op¬ 
portunity  Complaint  Investigative 

Records  _ AID-23 

Employee-Owned  or-Leased  Property 

Records  System _ AID-17 

Employees  Payroll  Records  System..  AID-16 
Employee  Relations  Records  Sys¬ 
tem  . AlD-10 

Employee  Use  of  Property  Owned  or 
Leased  by  the  U.S.  Oovemment 

Records  System _ AID-18 

Executive  Assignment  Records _ AID-12 

Foreign  Service  Employee  Person¬ 
nel  Records  System _  AID-1 

Foreign  Service  Personnel  Evaluation 

Records  System _  AID-7 

Litigation  Records _ AID-26 

Medical  Clearance  and  Health  Rec¬ 
ords  _  AID-5 

Orientation  and  Training  Records 

System _ AID-13 

Personnel  Security  and  Suitability 

Investigative  Records _  AID-8 

Position  Classification  Records  Sys¬ 
tem  . .  AID-4 

Privacy  Act  Implementation  Records 

System _ AID-2S 

Public  Information  Records _ AID-21 

Recruiting,  Examining,  and  Place¬ 
ment  Records _  AID-6 

Travel  and  Transportation  Records 
System _ AID-10 
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To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting  the 
requirements  ct  the  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Govenunent  agencies, 
courts,  the  Department  oi  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  atKi  iixiividual’s  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  oi  General  Rou¬ 
tine  Uses  imiriediately  preceding  these  specific  notices  of  systems 
of  records. 

PnUdcs  and  practkxs  lor  staring,  retrievfag,  accessing,  retaining, 
and  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

RetrievaUUty:  By  name  oi  employee. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com- 
binatkm  lock  in  secured  premises  with  access  limited  to  those 
whose  (rfficial  duties  require  access. 

Retentiosi  and  diiquosal:  Maintained  in  the  Agency  for  two  years 
after  separation  of  employee,  then  destroyed  by  shredding  or  burn¬ 
ing. 

System  managerls)  and  address:  Director,  Office  of  Personnel  and 
Manpower,  Agency  for  Intematioruil  Development,  1601  N.  Kent 
Street,  Arlington,  Virginia. 

Nodficatkai  procedure:  Requests  by  individuals  coiKeming  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persormel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

CM*  presented  in  person  at  Rosslyn  Flaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Offleer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  SecticMi  above. 

Requeste  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  R^;ulations  as  published  in  this  issue  of  the  Federal  Register. 

Coatesdiig  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Devriopment 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Sectary  -  Rivacy  Review  Request. 


AJJk  -  1 

System  name:  Foreign  Service  Employee  Personnel  Records 
System. 

System  locatisa:  Washington  offices  and  offices  of  assignment 
abroad  as  listed  in  Appendix  A. 

Categories  of  kodhriduals  covered  by  the  systeas:  Present  and 
former  A.I.D.  Foreign  Service  employees  and  employees  of  other 
U.S.  Agencies  detailed  to  A.I.D. 

Categories  of  records  m  the  system:  This  system  includes  (a)  cen¬ 
tral  records  consisting  of  offk^  personnel  folders  and  (b)  decen¬ 
tralized  records  consisting  of  office  copies  of  official  documents 
and  papers.  Records  are  comprised  of  documents  in  the  following 
categories;  Biographic  Data;  assignment  arKl  reassigrunent  orders; 
notification  of  personnel  actions;  travri  arrival  and  departure 
notices;  time  and  attendance  cards;  requests  for  security  clearances 
and  building  passes;  nominations  and  host  country  clearances,  posi¬ 
tion  descriptions;  staffing  and  workload  information;  home,  family, 
and  emergency  location  information,  records  of  language  proficien¬ 
cy;  records  of  security  clearances;  performance  evaluations;  in¬ 
dividual  assigrunent  rating  sheets;  earning  statements;  compensa¬ 
tions,  awards,  and  leave  irtformation;  copies  of  power  of  attorney 
granted  by  the  individual;  education  and  training  information; 
delegations  of  authority;  reports  of  accomplishments;  commenda¬ 
tions;  health  and  medical  retxxd  abstracts;  accident  or  incident  re¬ 
ports;  reprimands  and  disciplinary  actions;  complaints  and 
grievances;  documents  pertaining  to  Hscal,  property,  and  transpor¬ 
tation  matters;  foreign  office  notes  and  offk^  correspondence; 
permits  and  authorizations  of  foreign  governments;  and  correspon¬ 
dence  pertaining  to  the  individuaL 

Authorrity  for  rruuntenatKc  of  the  system:  Foreign  Assistance  Act 
of  1%I  as  amended.  Sec.  621,  625,  626,  627,  628,  and  636  (b); 
Foreign  Service  Act  ^  1946  as  amended,  U.S.C.  301. 

RoutiBe  rues  of  records  msintsined  in  the  system,  farchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Foreign  Govern¬ 
ments,  international  organizations,  and  U.S.  and  Foreign  Firms  for 
employment  or  employee  exchange. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  engiloyee’s  name,  employment  with 
A.I.D.,  dates  of  employment  and  pay  gradc- 

To  other  Federal  Agencies  and  private  firms  for  placement 
under  exchange  programs. 

To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee's  supervisor  for  performance  evaluation  and  review. 

To  representatives  of  the  Civd  Service  Cormnission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Cormnission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  F3e. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
rq>resentative  in  coiuiection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legal  representative  the  executive 
agencies. 

To  a  duly  appointed  hearmg  examiner  or  arbitator  (an  emfdoyee 
of  another  federal  agency)  for  the  purpose  of  conduct^  a  hearing 
in  coiuiection  with  an  employee’s  appeal  invcrfving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 
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Record  source  categories:  Provided  by  the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civfl  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  companies  and  produced  in  the 
course  of  normal  personnel  administration  operations  of  the  Agen¬ 
cy. 

ALD.  -  2 

System  aamc:  Civil  Service  Employee  Office  Personnel  Records 

System. 

System  locatioB:  Washington  offices  and,  when  a  Civil  Service 
employee  is  assigned  overseas,  at  offices  of  assignment  abroad  as 
listed  in  Appendix  A.  i 

Categories  of  indivkhiais  covered  by  the  system:  Present  end 
former  A.I.D.  Civil  Service  employees,  consultants,  experts;  per¬ 
sons  under  contract  to  A.I.D.;  other  U.S.  Government  Agency  per¬ 
sonnel  employed  by  A.I.D.;  advisers  to  A.I.D. 

Categories  of  records  fas  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officiaUy  ‘maintained*  by  the  Civil  Ser¬ 
vice  Commission  the  Agency  maintains  personnel  records  which 
may  be  comprised  of  any  of  the  following  categories  of  documents: 
Biographic  data;  assignments  and  reassignment  orders;  notification 
of  personnel  actions;  travel  arrival  and  departure  notices;  time  and 
attendance  cards;  requests  for  security  clearances  and  build^ 
passes;  nominations  and  host  country  clearances;  position  descrip¬ 
tions;  contracts  when  individuals  are  employed  under  a  contract; 
staffing  and  workload  information;  home,  family,  and  emergency 
location  information;  records  of  language  proficiency;  performance 
evaluations;  earning  statements;  compensation  awards,  and  leave 
information;  copies  of  power  of  attorney  granted  by  individual; 
education  and  training  information;  delegations  of  authority;  reports 
of  accomplishments;  commendations;  health  and  medical  record  ab¬ 
stracts;  accident  or  incident  reports;  reprimands  and  disciplinary 
actions;  complaints  and  grievances;  documents  pertaining  to  fiscal, 
property,  and  transportation  matters;  and  correspondence  pertain¬ 
ing  to  the  individual. 

Authority  for  nudntenaiice  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended.  Sec.  621,  62^,  626,  627,  628  and  636  (d); 
Foreign  Service  Act  of  1946,  as  amended.  Sec.  911;  S  U.S.C.  301, 
1301,  1302,  Authority  to  establish  and  maintain  files. 

Routine  uses  of  records  iimintained  in  the  system,  irKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Foreign  Govenunents 
and  U.S.  and  Foreign  firms  for  employment  purposes. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  employee’s  name,  employment  with 
A.I.D.,  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement 
under  exchange  programs. 

To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee’s  supervisor  for  performance  evaluation  and  service. 

To  representatives  of  the  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legal  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D. ’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting 
requirements  of  Uie  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  tlw  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Paper  copy  in  file  folder. 

RetrievabiUty:  By  name  of  employee,  consultant,  expert,  contrac¬ 
tor,  and  adviser. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those  offi¬ 
cial  duties  require  access. 

Retention  and  disposal:  Maintainted  in  the  office  for  two  years 
after  departure  of  eaifdoyee,  then  destroyed  by  shredding  or  burn¬ 
ing. 

System  managerfs)  and  address:  Chief,  Civil  Service  Personnel 
Division,  Office  of  Personnel  and  Manpower,  Agency  for  Interna¬ 
tional  Development,  1601  N.  Kent  Street,  Aldington,  Virginia. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Nodficatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

.  Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  In  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atmve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  Provided  by  the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civil  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  conq>anies  and  produced  in  the 
course  of  normal  personnel  administration  operations  of  the  Agen¬ 
cy. 

A.I.D.  •  3 

System  name:  Employees  Automated  Records  System. 

System  locatioa:  Office  of  Data  Management,  Agency  for  Interna¬ 
tional  Development,  1975  Florida  Avenue,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  a.  A.I.D.  Em¬ 
ployees  including:  Direct-hire  enq>loyees  assigned  positions  in  the 
United  States;  United  States  citizen  direct-hire  employees  assigned 
to  positions  overseas;  and  employees  of  Federal,  state,  or  local 
government  agencies  detailed  or  assigned  to  A.I.D.;  and 

b.  Applicants  for  employment 

Categories  of  records  in  the  system:  This  automated  system  con¬ 
sists  of  eight  files  of  computerized  records  maintained  on  magnetic 
discs  and  magnetic  tapes.  These  ffles  are  described  below.  The  first 
seven  (a  through  g)  pertain  to  the  category  of  individuals  defined  in 
a.  above;  the  eighth  (h)  pertains  only  to  the  category  of  individuals 
defined  in  b.  above. 

a.  Master  Data  FQe  -  This  file  contains  information  about  the  or¬ 
ganizational  structure  of  the  Agency,  and  the  location  within  that 
structure  of  all  employees.  Individual  records,  in  addition  to  con¬ 
taining  data  describing  the  position  incumbered  by  the  employee, 
contain  the  fc^owing  types  of  information  on  the  employee:  basic 
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data  such  as  name.  Social  Secmity  Account  Number  (SSAN),  birth 
date,  veteran  preference,  tenure  group,  service  computation  date, 
reportable  handicap,  retirement  system,  and  participation  in  Federal 
Employee*  Government  Life  Insurance;  pay  data  such  as  pay  {dan, 
grade  or  class,  step  within  grade,  date  ai^xiinted  to  present, grade, 
and  work  schedule;  personal  data  supplied  by  the  employee  such  as 
sex,  marital  status,  state  of  legal  residence,  and  academic  education 
level;  data  on  retirement  from  a  uniformed  service,  if  a{^caUe;  a 
wide  variety  of  dates  including  those  that  indicate  suspense  actions 
which  are  due  at  the  future  date,  and  others  used  for  other  pur¬ 
poses  by  persoiuid  managers  such  as  date  assigned  overseas  and 
date  returned  from  overseas;  for  Civil  Service  and  Foreign  Service 
employees  their  evahiation  rating  and  the  date  of  their  last  evalua¬ 
tion;  qualifications  and  skills  data  such  as  college  degrees,  special 
prior  experience,  training  courses  completed,  proficiency  in  foreign 
languages,  and  skills  of  use  to  the  Agency. 

b.  A  Chronological  Data  Record  is  maintaiiifd  on  each  em|doyee 
and  contains  up  to  ten  entries  reflecting  the  most  recent  ‘personnel 
actions*  cn  that  individual,  such  as  appointment,  conversion,  reas¬ 
signment,  transfer,  pronaotion,  extension,  and  separation.  Included 
for  each  entry  is  the  type  of  action  code  and  title,  effective  date, 
position  assigned  to,  including  position  title,  and  employee’s  pay 
plan  and  grade  at  the  time. 

c.  Separated  Emfdoyee  File  -  For  employees  who  have  been 
separated,  a  record  is  maintained,  made  up  of  the  employee  data  in 
the  Master  Data  Record  and  the  Chronologic^  Data  Record  as 
described  in  a.  and  b.  above.  This  record  is  maintained  for  three 
years  after  date  of  separation. 

d.  Index  File  -  This  file  contains  a  record  for  each  en4>loyee,  but 
contains  only  the  SSAN  and  the  Position  Sequence  Number  of  the 
position  to  which  the  employee  is  assigned.  It  b  used  to  find  the 
employee’s  Master  Data  Record  when  only  the  SSAN  b  known. 

e.  Turnaround  FUe  -  Thb  file  contains  only  records  generated  by 
the  computer  and  b  used  by  the  computer  to  update  the  Master 
Data  and  Chronological  Record  files  on  future  effective  personnel 
actions.  It  b  also  used  by  the  process  that  prints  the  Stand^d  Fcxm 
50,  Report  of  Personnel  Actions. 

f.  SF-SO  File  -  Thb  file  contains  data  that  was  used  in  printing 
the  Standard  Form  50  and  b  retained  for  90  days  in  the  event  the 
Standard  Form  50  requires  correction  or  cancellation.  It  contains 
basic  data  on  the  employee  aiKl  personnel  action  being  effected  by 
the  Standard  Form  50. 

g.  Transaction  Hbtory  File  -  Thb  file  contains  a  record  on  each 
file  maintenance  trartsaction  input  into  the  computer  that  passed 
computer  program  edits  and  b  used  in  maintaining  system  files. 

h.  Applicant  Data  File  -  Thb  file  contains  name,  SSAN,  veteran 
preference,  and  qualification  data  supplied  by  the  apfdicant. 

Authority  for  mainteaance  of  the  syateas:  Title  S  U.S.C.,  Sec.  301, 
1302,  2951,  4118,  4308;  Foreign  Assbtance  Act  of  1%1,  as 
amended.  Sec.  621,  621A,  625,  626.  627,  628;  Foreign  Service  Act 
of  1SM6,  as  amended.  Sec.  911. 

Rontinc  uses  of  records  maintaiBed  in  the  system,  inchidiBg  catego¬ 
ries  of  users  and  the  purposes  of  each  uoes:  To  representatives  of  the 
Civil  Service  Conunission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  persormel  management  programs, 
of  personnel  actions,  or  such  other  matters  under  the  jurisdiction  of 
the  Commbsion. 

To  representatives  the  Civil  Service  Commbsion  for  the 
maintenance  of  their  Central  Personnel  Data  Rle.  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  F3e. 

To  the  Attorney  General  of  the  United  States  or  hb  authcmzed 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  l^al  representative  of  the  executive 
agencies. 

To  the  Chesapeake  and  Potomac  Tdephone  Co.  (a  contracts) 
and  its  employees  for  the  purpose  of  telecommunications  transmis¬ 
sion  ot  data  between  the  central  computer  facility  and  the  remote 
terminab. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  ot  A.I.D.’s  persormel  management  system. 

To  an  arbitrator  who  b  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  invedving  disclo¬ 
sure  ot  the  record  of  the  persormel  manageinent  system. 

To  the  recognized  labor  unioo  for  die  purposes  at  meeting  the 
requirements  of  the  n^oCiated  agreement. 


To  representatives  of  the  Department  of  Health,  Education  and 
Welfare  for  the  purpose  producing  micrtrfiche  and  micnrfihn  out¬ 
puts. 

To  the  Department  rrf  State  for  the  purposes  of  producing 
microfiche  and  microfilm  outputs. 

To  law  enforcement  agencies,  U.S.  Govenunent  agerKies, 
courts,  the  Department  erf  State,  fcxreign  governments  and  interna¬ 
tional  agencies.  Members  of  Corigress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  iminediately  preceding  these  specific  notices  of  systems 
of  records. 

Pottdes  and  practices  for  storing,  retrieving,  aoccasiiig,  retaining, 
and  dbpasmg  of  records  in  the  sytem: 

Storage:  Reemds  are  stored  on  magnetic  disc  and/or  magnetic 
tape. 

RctrievabUlty:  The  eight  files  described  above  are  indexed  in  the 
foUowing  maimer  and  may  be  retrieved  as  indicated;  however,  per¬ 
sonal  data  in  all  files  are  readily  retrieved  through  the  Index  File, 

(a)  Master  Data  File:  by  Position  Sequence  Number.  (POSNO) 
within  A.I.D.; 

(b)  CTircMKdogical  Data  File:  by  Social  Security  Account  Number 
(SSAN) 

(c)  Separated  Enployee  Ffle:  by  SSAN; 

(d)  In^x  File:  by  SSAN: 

(e)  Tiirnaround  File:  by  effective  date 

(f)  SF-50  File:  by  effective  date; 

(g)  lYansaction  History  File:  by  date  of  input  to  the  system  or 
effective  date,  whichever  b  later;  and 

(h)  Apfdicant  Data  FOe:  by  SSAN. 

Safeguards:  A  ‘password*  b  assign^  to  A.I.D.  emjrfoyees  who,  in 
the  performance  of  their  official  duties,  must  have  access  to  these 
files.  The  password  b  checked  by  the  computer  prior  to  granting 
access  to  the  files.  The  computer  facility,  including  the  time  library, 
b  located  in  secured  premises  with  combination-lock  door,  and  ac¬ 
cess  b  limited  to  persons  of  verified  identity  who  require  access. 

Retention  and  rtiqiosal:  The  computerized  records  are  deleted 
from  the  files  when  no  longer  needed  by  the  system.  A  copy  of  the 
content  of  all  files  b  made  the  end  of  June  and  December  and  is 
retained  for  five  years,  then  destroyed. 

System  managerfs)  and  addms:  Chief,  Systems  Design  Branch, 
Policy  Development  Divbkm,  Office  of  Persoimd  and  Manpower, 
Agency  for  International  Development,  1601  N.  Kent  Street, 
Arlington,  Virgiiua. 

Notification  procedure:  Requests  by  individuab  concerning  the 
existence  erf  a  record  may  be  addressed  to: 

Director  » 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  iHesented  in  person  at  Rosslyn  Flaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  exbtence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  arid  places  of  service. 

Record  accos  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accrmqianied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  rides  as  published  in  thb  issue  of  the  Federal  Register. 

Contesthig  record  procedures:  Written  requests  from  individuab 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  reemd  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Adminbtrator 

Agency  for  International  Devdopment 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  lYivacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Drivacy  Review  Request. 

4 

The  indiviinformation. 
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Syilcai  Banic:  Position  Classification  Records  System. 

System  locatini:  Office  of  Personnel  and  Manpower,  Rosslyn 
Flaza,  1601  N.  Kent  Street,  Arlington,  Virginia. 

Categories  of  tndiriduals -covered  by  the  system:  Employees  of 
A.I.D. 

Categories  of  records  in  the  system:  Position  descriptions,  appeals, 
correspondence  relating  to  position  classification,  reviews  of  clas¬ 
sifications  and  the  determinations  made  theron,  and  Notifications 
of  Personnel  Actions  (SF-SO’s)  relating  to  the  position. 

Authority  for  mafaitfiuincr  of  the  system:  The  Foreign  Assistance 
Act  of  1%1,  as  amended  Sec.  621  and  the  Foreign  Service  Act  of 
1946  as  amended;  5  U.S.C..  Sec.  301,  1302,  2951,  4118,  4308.  and 
Executive  Orders  10561  and  10967. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  govenunents  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copies  in  file  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  by  A.I.D.  as  long  as  five  years 
(in  case  of  appeals  against  position  classification  actions),  then 
destroyed  by  shredding. 

System  manager(a)  and  addrem:  Director,  Office  of  Personnel  and 
Manpower,  Rosslyn  Plaza,  1601  N.  Kent  Street,  Arlington,  Vir¬ 
ginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Flaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  wiU  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Coatesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

AgeiKy  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
enq>loyees  acting  in  their  official  capacities. 

A.LD.  •  5 

System  name:  Medical  Clearance  and  Health  Records. 

System  locathm:  Records  are  maintained  in  various  offices  in 
Washirtgton  and  abroad  having  responsibilities  pertaining  to  physi¬ 
cal  well-being  of  Foreign  Service  Employees.  See  Appendix  A  for 
actual  location  of  these  offices. 


Categories  of  indivkhiab  covered  by  the  ^stedi:  A.LD.  enq>loyees 
and  their  dependents,  individuals  whose  ertq>loyment  is  sponsored 
or  paid  fw  by  A.LD. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.LD.  but  officiaDy  ’maintained*  by  the  Civil  Ser¬ 
vice  (3onunission,  and  medical  reco^  of  Foreign  Service  person¬ 
nel  maintained  by  the  Department  of  State,  the  Agency  maintains 
medical  clearances  pertaining  to  proposed  assigrunent  to  a  specific 
overseas  geo^phical  location,  reco^  of  innoculations,  important 
illnesses,  medical  consultations,  and  health  health  claints. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621,  Foreign  Service  Act  of  1946  as 
amended. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  goverrunents  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

PoUctes  and  practices  for  staring,  retrieving,  aocessiiig,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Storage:  Paper  copy  in  ffle  folders;  and  index  cards. 

RctrievaHlity:  By  name  of  individual. 

Safeguards:  Important  illnesses,  medical  consultations  and  health 
insurance  claims  kept  in  metal  cabinets  with  three-way  combination 
lock.  Other  records  kept  in  areas  with  access  limited  to  those 
whose  official  duties  require  access. 

Retentkm  and  disposal:  Retained  until  etrq>loyee  leaves  Agency. 

System  inanager(s)  and  address:  The  Chief,  Foreign  Service  Per¬ 
sonnel  Division  (PM/PO)  Agency  for  International  Development, 
1601  N.  Kent  Street,  Arlington,  Virginia. 

Additional  records  are  maintained  by  Administrative  rmd  Execu¬ 
tive  offices  in  A.I.D.  Washington  offices  and  offices  abroad.  See 
Appendix  A  for  actual  location  tA  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persormel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Devdopment 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Flaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existetKe  of  a  record  wiU  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Raster. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  ameitd  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notiffcation  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Mvacy  Review  Request. 

Record  murce  categories:  The  individual  concerned  and  A.I.D. 
emfdoyees  acting  in  their  official  capacities.  The  individual’s  medi¬ 
cal  adviser.  The  Office  of  the  Medical  Director  of  the  Department 
of  State. 

AXD.  -  6 

System  name:  Recruiting,  Examining  and  Flacement  Reewds. 
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System  locatian:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibility  for  recruiting  can¬ 
didates  for  employment.  See  Append  A  for  actual  location  of 
these  offices. 

Categories  of  individuals  covered  by  the  syaton:  Individuals  who 
have  applied  to  the  Agency  for  employment  or  employees  who 
have  requested  outplacentent  assistance. 

Categories  of  records  in  the  system:  In  additkm  to  central  records 
maintained  by  A.I.D.  but  under  the  control  of  the  Civil  Service 
Commission,  the  Agency  also  maintains  information  relating  to  the 
education  and  training;  employment  history  and  earnings;  appraisal 
of  past  performance;  convictions  of  offenses  <igainst  the  law; 
restdts  of  written  tests;  appraisal  of  potential;  honors,  awards  or 
fellowships;  military  service;  veteran  preference;  birthplace;  tnrth. 
cate;  Social  Security  number;  and  home  address. 

Authority  for  mainteiuiDce  of  the  system:  The  Foreign  Assistance 
Act  of  1961,  as  amended;  the  Foreign  Service  Act  of  1946;  5 
U.S.C.,  Sec.  301,1302,3301,3302,3304,3306,3307,  3309,  3313  ,  3317, 
3318,  3319,  3349,  4103,  5532,  5533,  5723;  and  Executive  Orders 
10577  and  1 1 103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prospective  em¬ 
ployees  (Universities,  State,  and  Lx>cal  Governments,  private  enter¬ 
prises,  United  Nations  and  other  international  organizations, 
foreign  governments,  and  governments  of  the  territories  of  the 
U.S.)  for  purposes  of  proposing  A.I.D.  emfdoyees  who  have 
requested  placement  assistance  for  positions  outside  the  Agency. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts 
the  Department  of  State,  foreign  governments  and  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  after  two  years  by  shredding 
or  burning. 

System  manager(s)  and  address:  Chief,  Personnel  Service  Divi¬ 
sion,  Office  of  Personnel  and  Manpower,  Agency  for  International 
Development,  1601  N.  Kent  Street,  Arlington,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  reccad  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D  C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  wiU  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alrave. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Cowtf  ntin£  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 


Both  the  envelope  and  the  letter  should  be  cleariy  marked  Atten¬ 
tion:  Executive  Sectary  -  lYivacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
entfdoyees  acting  in  their  crfficial  capacities;  previous  en:q>loyers, 
personal  references  provided  by  the  individu^;  and  education^  in¬ 
stitutions. 

A.IJ),  -  7 

System  name:  Foreign  Service  Personnel  Evaluation  Records 

System. 

System  location:  Evaluation  fQes  are  kept  in  the  Office  of  Person¬ 
nel  and  Manpower,  1601  N.  Kent  Street,  Arlington,  Viiginia. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
Reserve  Officers  and  Staff  of  A.I.D. 

Categories  of  records  in  the  syston:  Employee’s  name  ,  date  of 
birth,  entry  on  duty  in  Foreign  Service,  Social  Security  number, 
name  of  evaluation  panel,  employee  backstop  code,  panel  deter¬ 
mination  and  comments,  relative  ranking  of  eng>loyee,  employee 
data  record  print,  and  personal  evaluation  reports. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  Sec.  625(d)  and  (c);  Foreign  Service  Act  of 
1946  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  representatives  of  tiie 
CivO  Service  C!ommission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  personnel  management  programs, 
of  personnel  actions,  or  such  other'matters  under  the  jurisdiction  of 
the  Commission. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  enq>loyee’s  appeal  involving  disclosures  of 
records  of  A.I.D.’s  p>ersonnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  fw  the  purpose  of  meeting  the 
requirements  of  the  n^otiated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  tecords. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  cc^y  filed  in  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  cabinets  with  three-way  combina¬ 
tion  lock  in  a  sectired  area.  Access  is  to  those  whose  official  duties 
require  access. 

Retention  and  disposal;  Destroyed  by  burning  five  years  after  em¬ 
ployee  separates. 

System  manager(s)  and  address:  Chief,  Personnel  Information 
Center  (PM/PO/PIQ,  Agency  for  International  Development,  1601 
N.  Kent  Street,  Arlin^on,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director  j 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  i»esented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service.  / 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  itKlividual  pursuant  to  Sec.215.4(c)  or  ((B  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Raster. 
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CoalMllBg  rcoonl  prooedurcs:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Develofment 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

AXD.  -8 

System  name:  Personnel  Security  and  Suitability  Investigations 

Records. 

Security  clmsWirstinu:  Secret 

System  location:  a.  Central  file:  Office  of  Security,  1621  North 
Kent  Street,  Arlington,  Virginia. 

b.  Working  files  are  maintained  in  various  offices  in  AgeiKy 
Washington  Headquarters  and  in  missions  abroad.  See  Appendix  A 
for  actual  locations. 

c.  Retired  files  are  maintained  in  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  MarylatKl. 

Categories  of  iadividuals  covered  by  the  system:  Present  arul 
former  employees,  including  fuO  and  part-time,  ‘When  Actually 
Employed*  (WAE),  ‘Without  Compensation*  (WOQ,  intermittent, 
experts  and  consultants;  current  and  former  applicants  for  en^doy- 
ment;  Americans  currently  or  formerly  employed  under  contract; 
applicants  for  contract;  certain  contractors  and  contractor  person¬ 
nel;  individual  names  not  included  in  the  above  categories  are  also 
cross-indexed  in  security  files  when  significantly  invedved  in  securi¬ 
ty-related  investigations;  and  individuals  currently  and  formerly  em¬ 
ployed  under  Participating  Agency  Service  Agreements  (PASA)  or 
Interagency  Personnel  Act  (IPA)  or  other  authority. 

Categories  of  records  in  the  system:  Employee  identification  cards 
and  photographs;  reports  of  investigations  conducted  by  A.I.D.  and 
by  other  government  agencies;  interoffice  correspondence, 
memoranda  and  reports;  correspondence  and  memoranda  originated 
by  other  elements  of  A.I.D.,  Federal  agencies  and  other  govern¬ 
mental  entities  (i.e.,  state  and  local),  corporate  and  private  entities, 
and  by  individusds.  Additionally,  records  are  maintained  of  security 
violations  and  consequent  recommendations  for  disciplinary  action. 
The  system  contains  reports  of  briefings  and  debriefings  of  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec.  63S(b),  5  U.S.C.  Sec.  7531  and  7532;  Act 
of  August  26,  1950,  64  Stat.  476;  and  Executive  Order  10450  of 
April  27,  1953  (as  amended  by  Executive  Orders  10491  October 
13,  1953;  10531  of  May  27,  1954;  10548  of  August  2,  1954;  10550  of 
August  5,  1954,  11785  of  April  6,  1974;  and  11652  of  March  8, 
1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piuiioMs  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Goveriunent  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals*  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrievlag,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  and  photographic  film  in  file  folders. 

Rctrfevability:  By  name  of  individual. 

Safeguards:  Maintained  in  containers  with  three-way  combination 
locks  or  areas  with  intrusion  alarms  and  accessiMe  only  to 
authorized  persormel  for  their  information  in  the  performance  of 
their  duties. 

and  disposal:  Security  violation  records  and  investiga¬ 
tive  reports  are  normally  retained  for  30  years  following  separation 
of  employee  but  may  be  destroyed  earlier  upon  determination  that 
material  has  no  value;  identification  cards  are  destroyed  upon  ter¬ 
mination  of  employment. 


Sysicaa  mnnagesfa)  and  addrcia:  Director,  Office  of  Security,  1621 
North  Kent  Street  Arlington,  Virginia. 

Syatema  rxHiiptwi  farain  oertato  provMaia  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(I),  (kX2),  (kX3),  a^  (k)  (5)  all  investigatory  material 
in  the  record  which  meets  the  criteria  of  all  these  subsections  is  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  5 
U.S.C.  552a(cX3),  (d),  (e)  (1),  (eX4XG),  (H),  (1)  and  (f)  in  <wder  to 
accrunplish  t^  law  eriforcement  fimetioa  of  the  Agency,  to 
prevent  disclosure  of  classified  information  as  required  by  Execu¬ 
tive  Order  11652,  to  assure  the  proteetkm  of  the  President,  to 
prevent  subjects  of  investigation  ^m  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  of  informa¬ 
tion  and  sources,  and  to  avoid  endangering  these  sources  and  law 
enforcement  persormel.  See  Agency  Regulations  published  in  this 
issue  of  Federal  Register. 


AXD.  •  9 


System  name:  Criminal  Law  Enforcement  Records. 

Security  i  liimlfii  stiiai  Top  Secret 

System  locatian:  a.  Ontral  files  are  maintained  in  the  Office  of 
ihsprctions  and  Investigations,  1621  North  Kent  Street,  Arlington, 
Virginia. 

b.  Working  files  are  maintained  in  the  Office  of  the  General 
Counsel,  320  21st  Street,  N.W.,  Washington,  D.C.  and  in  the  over¬ 
seas  offices  of  the  Audittxr  Geiieral,  Office  of  Inspections  and  In¬ 
vestigations  located  in  l^nama,  Karachi,  Bangk<^,  Rabat  and 
Manila.  (See  Appendix  A  for  acutal  location  of  these  offices). 

c.  Retired  files  are  maintained  at  the  Washington  National 
Reemds  (Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categates  of  individuals  oovered  by  the  system:  In  furtherance  of 
an  investigation  for  suspected  vkdatkm  of  criminal  laws  -  present 
and  former  employees  of  the  Agency  and  of  the  Overseas  Private 
Investment  Corporatkm;  present  and  former  employees  of  contrac¬ 
tors  used  by  tte  Agency  and  individuals  involved  or  associated 
with  such  employees;  ii^viduals  investigated  at  the  request  of 
another  Federal  agency. 

Categoria  of  records  in  the  system:  Reports  of  investigations  con¬ 
cerning  vkdations  of  Federal  civil  and  criminal  statutes  and  other 
vit^tkms  of  Title  18,  U.S.C.,  and  violations  of  Agency  regulations; 
personal  identification  data  and  details  of  activities;  related  cor¬ 
respondence  with  individuals,  with  other  organizational  units  of  the 
Agency,  and  with  federal,  state,  and  local  government  agencies; 
records  of  disciplinary  or  other  actions  deriving  from  investiga¬ 
tions;  and  copies  of  repcMts  of  investigations  conducted  by  the 
AgeiKy  on  the  behalf  of  other  federal  agencies.  Executive  Order 
10973  of  November  3,  1%1,  and  State  Department  Delegation  of 
Authority  104  of  November  3,  1963. 

Authority  for  maintenance  of  the  system:  attorney  General’s 
memorandiun  re:  P.L.  725  (28  U.S.C.  535);  Foreign  assistance  Act 
of  1961,  as  amended;  Title  18  U.S.C.; 

Routine  uses  of  records  main  tabled  far  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Goverrunent  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  imniediately  preceding  these  specific  notices  of  systems 
of  reervds. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Files  in  Washington  are  stored  in  combination  locked 
containers  or  in  intrusion-alarmed  areas.  Files  in  field  offices 
abroad  are  stored  in  secured  areas  with  access  by  combination  lock 
doors,  in  combination  locked  containers,  and/or  in  areas  secured  by 
U.S.  Marine  guards.  Access  to  records  is  limited  to  authorized 
screened  personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washington  Na¬ 
tional  Records  Center  for  10  years  after  last  entry  in  ffle.  C!opies  of 
reports  furnished  by  other  agencies  are  returned  to  the  originating 
agency  when  so  requested;  otherwise  such  records  are  retained 
until  cases  are  closed  and  then  retired  to  the  National  Washington 
Records  Center  for  the  periods  stated  above. 
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System  manager(s)  and  addras:  IDirector,  Office  of  Inspections 
and  Investigations,  1621  North  Kent  Street,  Arlington,  Virginia. 

Systems  exempted  from  certain  provtskMas  of  the  act:  Pursuant  to  S 
U.S.C.  5S2a(jK2)  aO  information  about  an  individual  in  the  reewd 
which  meets  the  criteria  stated  in  5  U.S.C.  SS2a(jX2)  are  exempted 
from  the  notice,  access,  and  contest  requirements  of  S  U.S.C.  5S2a 
except  subsections  (b),  (cXD  and  (2),  (eX4XA)  through  (F),  (eX6), 
(7),  (9),  (10),  and  (11),  and  (i).  If  the  S  U.S.C.  S52a(j)  (2)  exemption 
is  held  to  be  invalid,  then  this  system  is  determined  to  be  exempt, 
under  S  U.S  C.  SS2(a)  (k)  (1)  and  (2)  of  the  Act,  from  the  provisions 
of  5  U.S.C.  552a  (c)  (3).  (d).  (eXD.  (eX4XG).  (H)  and  (1)  and  (f). 
The  reasons  for  asserting  the  exemptions  are  to  protect  the  materi- 
2ds  required  by  Executive  Order  to  be  kept  secret  in  the  interest  of 
the  national  defense  or  foreign  policy,  to  prevent  subjects  of  in¬ 
vestigation  from  frustrating  the  investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law  enforcement  activities,  to 
prevent  disclosures  of  investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  iitformation,  to  fulfill  commitments 
made  to  sources  to  protect  their  identities  and  the  confidentialitv  of 
information  and  to  avoid  endangering  these  sources  and  law  en¬ 
forcement  personnel.  See  Agency  Regulations  published  in  this 
issue  of  the  Federal  Register. 

AJ.D.  -  10 

System  name:  Employee  Relations  Records  System. 

Security  classifkatioB:  Confidential. 

System  location:  a.  For  active  records:  Employee  Relations 
Branch,  Office  of  Personnel  and  Manpower,  Agency  for  Interna¬ 
tional  Development,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Read,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Any  A.I.D.  em¬ 
ployee  or  employee  of  another  Federal  Agency  assigned  to  A.I.D. 
under  a  Participating  Agency  Service  Agreement  who  has  filed  a 
grievance,  been  the  subject  of  an  adverse  action,  has  had  a  medical 
problem  affecting  his  employment,  or  has  been  subject  to  a  repri¬ 
mand  or  to  disciplinary  action  or  concerning  whom  disciplinary  ac¬ 
tion  is  under  consideration. 

Categories  of  records  in  the  system:  Correspondence  covering 
grievances,  employee  medical  problems  but  not  including  medical 
record  maintained  by  the  Office  of  the  Medical  Director,  Depart¬ 
ment  of  State,  adverse  actions,  and  the  alcoh(d  and  drug  abuse  pro¬ 
gram. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1,  as  amended,  especially  Secs.  621  and  625;  Foreign  Service 
Act  of  1946,  as  as  amended;  5  U.S.C.  301,  7301.  7531.  7532,  7533; 
Sec.  914  of  P.L.  92-255;  and  Sec.  201  of  P.L.  91-616. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  a  duly  appointed 
Hearing  Examiner  or  Arbitrator  for  the  purpose  of  conducting  a 
hearing  in  connection  with  an  employee’s  appeal  involving  a 
grievance. 

To  a  union  representative  for  the  purpose  of  representing  an  em¬ 
ployee  in  order  to  protect  the  employee  rights  negotiated  under  the 
union  agreement. 

To  the  Civil  Service  Commission  for  the  purpose  of  determining 
if  the  Agency's  course  of  action  is  correct. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

PoUdn  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  diqHKing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  feeders. 

RetrievabUity:  By  employee  name. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Twenty  years  after  last  entry  in  file  or  ten 
years  after  separation,  whichever  is  earlier.  Destroyed  by  burning. 

System  managerfs)  and  address:  (Thief,  En4>loyee  Relations 
Branch,  at  the  location  shown  in  the  Systems  Lo^tkm  Section 
above. 


Systems  exempted  from  certain  proviskniB  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (kXS),  aO  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice, 
access  and  contest  requirements  ai  Sections  (cX3),  (d)  (eXD. 
(eX4XG),  (H)  and  (I)  and  (f)  5  U.S.C.  552a  in  order  to  fulfiD  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  and  to 
maintain  access  to  sources  of  infemnation  which  are  necessary  to 
determine  suitability  for  employment.  See  Agency  Regulations 
published  in  this  issue  of  the  Federal  Register. 

A.I.D.  •  11 

System  name:  Employee  (Tonduct  and  Discipline  Records. 

Security  classification:  Secret. 

System  location:  Records  are  maintained  at  the  Office  of  Person¬ 
nel  and  Manpower,  1601  N.  Kent  Street,  Arlington,  Virginia  and  at 
the  Office  of  the  funeral  Counsel,  320  21st  Street,  N.W.  Washing¬ 
ton,  D.C. 

Categories  of  indivkluals  covered  by  the  system:  A.I.D.  employees 
and  personal  services  contract  persotmel. 

Categories  of  records  in  the  system:  Investigations  of  aUedged 
miscotiduct,  statements  of  outside  employment  and  financial  in¬ 
terests,  reports  of  indebtedness,  conflict  of  interest,  insubordina¬ 
tion.  prohibited  political  activity,  sale  or  barter  of  personal  property 
abroad,  and  relevant  disciplinary  actkms.  ;7 

18  U.S.C.  201  through  209,  Executive  Order  11222  of  May,  1965; 
F.R.  Doc.  68-14888,  filed  Dec.  12,  1968. 

Routine  uses  of  records  matiuntmvi  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  Geiteral  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  acreasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  P^)er  copy  in  file  folders. 

RetrievabUity:  By  name  of  individual. 

Safeguards:  Stored  in  fire-insulated  combination  vault  or  in  three- 
way  combination  locked  containers  accessible  only  to  authorized 
personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Indebtedness  records  are  destroyed  by 
burning  upon  the  re^ution  of  the  case;  financial  and  employment 
statements  are  destroyed  by  burning  five  years  after  termination  of 
employment;  other  files  are  retained  for  two  years  following  the 
settlement  of  the  case  and  then  retired  to  the  Washington  Natiof-dl 
Records  Center. 

System  manager(s)  and  address:  a.  For  records  at  Location  (a); 
(Thief,  Employee  Relations  Branch,  Office  of  Personnel  and  Man¬ 
power,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  For  records  at  Location  (b):  Management  Assistant,  Office  of 
the  General  Counsel,  A.I.D.,  320  21st  Street,  N.W.,  Washington, 
DC. 

Record  source  categories:  The  individual  concerned,  'creditors, 
and  A.I.D.  enq>loyees  acting  in  their  official  capacities. 

Systems  exempted  from  certain  provisians  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (kX5),  aO  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exerrq>ted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cX3),  (d),  (eXl),  (eX4) 
(G)  (H)  and  (I)  aixl  (f)  at  U.S.C.  552a  in  o^er  to  fulfiU  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources  and  to  main¬ 
tain  access  to  sources  of  information  which  are  necessary  to  deter¬ 
mine  suitability  for  enq>loyment.  See  Agency  regulations  published 
in  this  issue  of  the  Federal  Register. 

AJJ).  -  12 

System  name:  Executive  Assignment  Records. 

Security  daasificatian:  (Tonfidential. 

System  location:  Agency  for  International  Development  Office  of 
the  Deputy  Administrator,  320  21st  Street,  N.W.  Washinton,  D.C. 
20523 

Categories  of  indivfduals  covered  by  the  system:  ^;>plicants  for 
employment  and  present  A.I.D.  entpkryees 

(Tategories  ct  records  in  the  system:  Biographical  data,  education, 
nominating  documents,  and  recommendations. 
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Authority  for  maintcnanoe  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sections  631  (b)  and  (c)  and  625  (b),  (c),  (d);  5 
U.S.C.  2103. 

Routfaie  uses  of  records  maintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Members  of  Congress 
for  Congressional  clearance;  the  White  House  for  clearance;  De¬ 
partment  of  Justice,  Federal  Bureau  of  Investigations  for  security 
clearance;  Civil  Service  Commission  for  security  clearance,  and 
other  U.S.  Government  Departments  and  Agencies  for  executive 
placement  opportunities. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Paper  copy  in  file  folders. 

RetrfevabilHy:  By  name  of  applicant  or  employee. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Applicant’s  file  kept  for  one  year  and 
then  reviewed  for  status.  Employee’s  file  kept  imtil  employee 
retires,  transfers,  or  resigns.  Files  destroyed  by  shredding  or  burn¬ 
ing. 

0 

Special  As 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Cootestliig  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marited  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  Information  provided  by  the  applicant 
or  employee,  educational  institutions,  and  documents  originated  by 
A.I.D.,  the  White  House  other  U.S.  Government  Departments  and 
Agencies,  Members  of  Congress,  organizations  and  persons. 

A.I.D.  -  13 

System  name:  Orientation  and  Training  Records  System. 

System  locathm:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibilities  in  processing  ap¬ 
plications.  See  Appendix  A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  syMcm:  Enq;>loyees  of 
A.I.D.,  employees  of  other  U.S.  Agencies  assigned  to  A.I.D.  and 
A.I.D.  contractor  personnel. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  custody  of  A.I.D.,  but  officially  ‘maintained’  by  the  Civil  Service 
Commission,  the  Agency  maintains  biographical  information,  train¬ 
ing  applications,  correspondence  and  supervisory  evaluations  of 
employees  in  training.  The  Foreign  Assistance  Act  of  1961,  as 
amended  (P.L.  87-195),  Sec  621;  and  the  Foreign  Service  Act  of 
1946  amended  Title  5,  U.S.C.  Sec  301,  1302,  2951,  4118,  4308,  and 
Executive  Order  10561,  Sept  13,  1954. 

Routfue  uses  nf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 


agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  govenunents  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrlevability:  By  name  of  individual  or  other  personal  identifier. 

Safeguards:  Located  in  metal  fOe  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retcnthm  and  disposal:  Disposed  of  after  Hve  years  by  shredding 
or  burning. 

System  managcr(s)  and  address:  The  Cliief,  Mani>ower  and 
Development  Division(PM/MD),  Agency  for  Intemationsd  Develop¬ 
ment,  1601  N.  Kent  Street,  Arlington,  Virginia.  Additional  records 
are  maintained  by  Administrative  and  Executive  officers  and  office 
supervisors  in  A.I.D.  Washington  offices  located  abroad.  See  Ap¬ 
pendix  A  ftM*  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza.  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offfees  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica- 
Me  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Rrivacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  ofBcial  capacities. 

AJ.D.  •  14 

System  name:  Awards  and  Incentives  Records  System. 

System  location:  a.  (Central  Ffle:  Incentive  Awards  Branch.  Office 
of  Personnel  and  Manpower,  Agency  for  International  I>evelop- 
ment,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  Decentralized  ffles  are  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibility  for  initiating  and/or 
implementing  incentive  award  activities  or  programs.  See  Appendix 
A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
and  Ci^  Service  Employees. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  ’maintained*  by  the  Civil  Ser¬ 
vice  Conunission,  the  agency  maintains  forms  recording  employee 
suggestions,  supervisor’s  recoiiunendations,  award  citations,  and 
agency  decisions. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Section  621  (a);  Foreign  Service  Act  of  1946  as 
amended,  5  U.S.C.  Chapter  45. 
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Routiiie  uses  of  recoftis  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  ol  such  uses:  To  law  enfcMcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  inmiediately 
preceding  these  specific  notices  of  systems  of  records. 

PoUctes  and  practloa  for  storing,  retrieving,  accesshag,  retaining, 
and  dispoalng  of  records  la  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Rctrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those  per¬ 
sons  whose  official  duties  require  access. 

Retention  and  tUsposal:  Destroyed  one  year  fc^wing  conq>letion 
of  program  or  granting  of  award;  or  when  obst^te. 

System  numagests)  and  address:  a.  Central  File:  Chief  Incentive 
Awards  Branch,  Office  of  Personnel  and  Manpower,  Agency  for 
International  Development  at  the  location  stated  above. 

b.  Executive  Officer  or  principal  Administrative  Officer  in 
A.I.D.  Washington  offices  and  offices  abroad.  See  Appendix  A  for 
actual  location  ai  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  address^  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agettcy  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A.  ^ 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facihtated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  a^  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Ferteral  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recOTd  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  mailred  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

AXD.  •  15 

System  name:  Employees  Payroll  Records  System. 

System  location:  a.  For  automated  files  -  Office  of  Data  Manage¬ 
ment,  Agency  for  International  Development.  1975  Florida  Avenue, 
Washington,  D.C. 

b.  For  employee  case  ffle  -  Employee  Services  Division,  Office 
of  the  Controller,  Agency  for  International  Development,  1975 
Florida  Avenue,  Washington,  D.C. 

c.  For  ahmcHiy  and  child  support  garnishment  file  -  Employee 
Relations  Branch,  Office  of  Personnel  and  Manpower,  Agency  for 
International  Development,  1601  N.  Kent  Street,  Arlington,  \%- 
ginia. 

d.  For  retired  files  -  Washington  National  Records  Center,  4205 
Surtland  Road,  Suhland,  Maryland. 

Categories  of  iudhriduals  covered  the  system:  A.I.D.  employees 
including:  Direct-hire  employees  assigned  to  positions  in  the  United 
States,  U.S.  citizen  direct-hire  etrqiloyees  assigned  to  positions 


overseas;  aixl  employees  of  Federal,  state,  (v -local  government 
agetKries  assigned  to  A.LD. 

Categoria  of  records  fai  the  system:  This  system  consists  of  five 
files,  three  of  which  are  computerized  records  maintained  on  mag¬ 
netic  discs  and  magnetic  tapes.  The  other  two  are  manual  files 
maintained  in  filing  cabinets  These  files  are  described  .below. 

a.  Empoyee  Case  File  -  this  manual  file  contains  copies  of  SF- 
50’s,  withholding  statements,  bond  allotment  slips,  health  benefits 
fcmtis,  life  insurance  forms,  retirement  forms  and  other  papers  con¬ 
cerning  payroD  matters. 

b.  New  American  I^yroD  System  Automated  Master  Employee 
File  this  is  an  automated  file.  Iridividual  records  contain  the  foot¬ 
ing  types  of  information;  name.  Social  Security  account  number, 
country  post,  union  indicator,  timriceeper  code,  W-2  mail  indicator, 
retirement  system,  federal  govenunent  life  insurance,  health 
benefits,  birth  date,  a  wide  variety  of  dates  including  those  that  in¬ 
dicate  suspense  actions  which  are  due  at  a  future  date,  and  other 
dates  for  the  use  of  financial  managers  such  as  limited  appointment 
expiration  date,  effective  date  of  pay  change;  allowances,  deduc¬ 
tions,  hours  worked,  leave  severance  pay,  and  federal  and  state  in¬ 
come  tax. 

c.  Payrcdl  History  FDe-  this  file  is  an  automated  file.  Iiulividual 
records  contain  Social  Security  account  number,  current  pay,  year 
to  date  pay,  tax  status,  allotments,  bonds,  time  and  attendance, 
retirement,  insurance  and  other  pay  data. 

d.  Ackhess  IHle  -  this  is  an  automated  file.  Individual  records 
contain  address  recmxls  for  bonds,  allotment,  paychecks;  W-2  mail¬ 
ing  address,  ageiKy,  Social  Security  account  number,  bond 
number,  checkline  co^  and  financial  organization. 

e.  Alimony  and  Child  Support  Garnishment  File  -  this  is  a 
manual  file  which  contains  court  judgement  and  writ  and  other 
legal  <»ders  concerning  alimony  and/or  child  support  payments. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  (as  amended)  621(a),  625,  636(b),  (c);  CTiapter  51  title  5 
U.S.C.;  ^ecutive  Order  10^7;  P.L.  93-M7;  Foreign  Service  Act  of 
1946,  as  amended;  and  Social  Security  Act  (42  U.S.C.  659). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Treasury  Department 
for  payroD  purposes. 

To  Treasury  Department  for  issuance  of  savings  bonds. 

To  Civil  Service  Commission  for  retirement,  health  and  life  in¬ 
surance  purposes. 

To  the  Social  Security  Administration  for  Federal  Insurance 
Compensation  Act  purposes. 

To  the  Intern^  Revenue  Service  for  taxable  earnings  and 
withholding  purposes. 

To  the  Combined  Federal  Campaign  for  charitable  contribution 
purposes. 

To  American  FederatitHi  of  Government  Em[4oyees  for  union 
dues. 

To  American  Fcneign  Service  Association  for  union  dues. 

To  the  States  of  California,  New  York,  Permsylvania,  Maryland, 
Virginia  and  the  Dbtrict  of  Columbia  for  state  income  tax  purposes 
and  to  other  States  and  other  tax  jurisdictions  as  may  become 
necessary. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  coiuiection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

To  the  Internal  Revenue  Service  for  audit  and  inspection  arid  in¬ 
vestigation  purposes. 

To  the  Department  of  Health,  Education  and  Welfare  for 
microfilming  and  producing  microfiche. 

To  the  Chesapeake  arid  Potomac  Telephone  Company  (a  con¬ 
tractor)  and  its  engiloyees  for  the  purpose  of  tdecommunications 
transmission  of  data  between  the  centr^  computer  facility  and  the 
remote  terminal. 

To  the  Department  of  State  for  retirement  and  microfilming  pur¬ 
poses. 

To  judgement  hedder  for  the  purposes  of  garnishment  for  the 
payment  of  alimony. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  fede^  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  engiloyee’s  appeal  involving  disclosures  of 
reccHds  of  A.LD.  financial  systems. 

To  an  arbitrator  is'given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  financial  management  system. 
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To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuak’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Automated  records  are  stored  on  magnetic  disc  and/or 
magnetic  tape.  The  manual  files  contain  microfilm,  microfiche, 
print^  forms,  punched  cards,  and  correspondence. 

RetrievabilRy:  The  five  files  described  above  are  indexed  in  the 
following  manner;  a.  Employee  Case  File  •  By  name  of  employee. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  -  by  Social  Security  account  number. 

c.  Payroll  History  File  •  by  Agency  (A.I.D.  and  O.P.I.C.)  and  So¬ 
cial  Security  account  number. 

d. 4.  Address  Ffle  -  by  Social  Security  account  number. 

e.  Alimony  and  Child  Support  Garnishment  File  -  by  name. 

Safeguards:  For  the  automated  system,  a  ‘password*  is  assigned 

to  A.I.D.  employees  who  in  the  performance  of  their  official  duties, 
must  have  access  to  these  files.  For  the  manual  files  they  are 
located  in  metal  file  cabinets  with  three-way  combination  locks  or 
in  secured  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access.  The  computer  facility,  including  the  tape  libra¬ 
ry,  is  located  in  secured  premises'with  combination-lock  door  and, 
access  is  limited  to  persons  of  verified  identity  who  require  access. 

Retention  and  disposal:  a.  The  Employee  Case  Files  are  main¬ 
tained  for  ten  years  after  the  date  of  an  employee’s  separation.  The 
ffle  is  transferred  to  the  Washington  National  Records  Center  one 
year  after  audit 

b.  The  New  American  PayroO  System  Automated  Master  Em¬ 
ployee  File  is  maintained  for  a  two-week  period;  then  it  is  updated 
by  the  new  record  writing  over  the  old  record.  This  automated 
record  duplicates  the  information  in  the  employee  case  ffle. 

c.  The  Payroll  History  Ffle  is  maintained  for  five  years;  then  it 
is  written  over. 

d.  The  Address  Ffle  is  updated  periodically  as  needed  and  the 
old  version  is  written  over. 

e.  The  Alimony  and  Child  Support  Garnishment  Ffle  is  main¬ 
tained  in  the  office  for  a  period  of  seven  years  after  an  employee  is 
transferred  or  separated. 

System  manageifs)  and  address:  For  Alimony  and  Child  Support 
Garnishment  Ffle:  Chief,  Employee  Relations  Branch,  Office  of 
Personnel  and  Manpower,  Agency  for  International  Development, 
1601  N.  Kent  Street,  Arlington,  Virginia. 

For  all  other  files:  Assistant  Controller,  Employee  Services  Divi¬ 
sion,  Financial  Management,  Agency  for  International  Development 
1975  Florida  Avenue,  Washington,  D.C. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza.  1601  Kent  Street, 
Arlington,  Virginia. 

Information  Reqitired:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
tmmber  and  dates  and  places  of  service. 

Record  accen  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Coolcstfaig  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  eunend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 


Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  shc^d  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  lYivacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  16 

System  name:  Attendance  and  Leave  Reporting  Records  System. 

System  location:  Central  records  located  in  Office  of  Financial 
Management,  Agency  for  International  Development,  1975  Florida 
Avenue,  N.W.,  Washington  D.C.  Timekeeper’s  records  are  kept  by 
the  employing  Washington  office  and  offices  abroad.  See  Appendix 
A  for  a  listing  of  these  locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D.  and  Personal  Service  Contractors. 

Category  of  ^records  in  the  system:  Central  Records  (Employee 
Payroll  File)  and  Timekeepers  Records  contain  various  combina¬ 
tions  of  the  following:  time  and  attendance  cards,  leave  requests 
forms,  correspondence  and  memorandums  on  leave,  payroll  deduc¬ 
tions  for  savings  bonds  and  allotments  to  various  institutions  and 
correspondence  on  reimbursements. 

Authority  for  maintenance  of  the  syston:  Title  5,  U.S.C.  Section 
1302,  2951,  4118,  4308  and  sections  112  (a)  and  113  of  the  Budget 
and  Accounting  Procedures  Act  of  1950,  a^  Title  6,  GAO  Policies 
and  Procedures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Ston^:  Paper  copy  in  ffle  folders. 

R^rievability:  By  name  of  individual  and  Social  Security  number. 

Safeguards:  Located  in  metal  ffle  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  after  5  years  by  burning  or 
shredding. 

System  ipan^er(s)  and  address:  Assistant  Controller,  Employees 
Services  Division,  at  the  location  shown  in  System  L^ation  Sec¬ 
tion  above. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  arid  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alove. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  cm’  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
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Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  souroe  catcsoiies:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

AXD.  -  17 

System  name:  Employee-Owned  or-Leased  Property  Records 

System. 

System  lecatkm:  Records  are  located  at  various  overseas  crfAces 
listed  in  Appendix  A. 

Categories  of  fatdividiials  covered  by  the  system:  U.S.  government 
employees  and  contract  employees  of  A.I.D. 

Categories  of  records  In  the  system:  Records  on  leasing  living 
quarters  whose  rent  and  utility  costs  are  reimbursed  wholly  or  in 
part  by  A.l.D.  and  personally-owned  vehicles  and  other  property  at 
post.  Records  contain  a  descrq>tion  of  such  property,  and  h^  pro¬ 
perty  is  disposed  of  at  post. 

Anthorlty  for  mahitenancf  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec.  636;  Foreign  Service  Act  of  1946  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
State  for  the  issuance  of  licenses  and  establishing  trf  duty  6ee 
status  of  A.l.D.  personnel. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals'  medical  ad¬ 
visors  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retiievlBg,  accessing,  retainfag, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrlevability:  By  name  of  individual. 

Safeguards:  Located  in  metal  flle  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Overseas  posts  maintain  records  from  3 
months  to  4  years  after  departure  of  individual  concerned. 

System  manager<s)  and  address:  Director,  Office  of  Management 
Opmtions,  320  21st  Street  N.W.,  Washington,  D.C.  20S23. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  recOTd  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  appbea- 
Ue  address  in  Ai^>endix  A. 

Information  Required:  Individual’s  name,  {dace  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facibtated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  ol  service. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  pers<Hi  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  R^ulations  as  published  in  this  issue  of  the  Federal  Register. 

CoalcstfBg  record  proccdura:  Written  requests  from  individuab 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  cimuly  marked  Atten¬ 
tion:  Executive  Secretary,  Mvacy  Review  Request. 


Record  source  categorfea:  U.S.  Govomnent  employees,  local  and 
contract  employees  of  A.I.D.  arul  American  Embamy  personnel. 

AXD.  -  18 

Sysleui  name:  Employee  Use  ai  ftopeity  Owned  or  Leased  by  the 

U.S.  Government  Records  System. 

Systen  location:  Records  are  located  at  Agency  Washington 
headquarters  and  at  offices  abroad.  See  Appendix  A  for  actual  lo¬ 
cation  of  those  offices. 

Categories  of  Indlvldttals  covered  by  the  tyntan:  U.S.  Government 
employees,  contract  employees  of  A.I.D.,  and  quests  at  A.I.D.- 
operated  staff  or  guest  houses. 

Categories  of  records  la  the  system:  Records  pertaining  to  the  oc- 
cupaiKry  or  use  of  property  owned  or  leased  ^  the  U.S.  Govern¬ 
ment,  and  to  facilities  an^or  services  provided  such  as:  govern¬ 
ment-leased  housing;  government-owned  furniture,  appliances  and 
furnishings;  U.S.  Government  property  in  custody  us^  for  official 
purposes;  government-owned  vehi^s  used  for  official  or  unofficial 
purposes;  parking  permits;  government-purchased  publications; 
long-distance  telephone  caDs  made  from  A.I.D.  facilities;  U.S. 
Governrrtent  vehicle  repair  facilities;  comrttissory,  liquor,  and  post 
exchange  purchases;  gasoline  purchased  from  or  through  post 
exchange  purchases;  gasoline  purchased  frcmi  or  through  an  A.I.D. 
overseas  post:  governrrtent-furnished  housing  maintenance  and 
repair  services;  and  A.I.D.  staff  or  guest  house  facilities. 

ArMhority  for  maintenanoe  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  ^21,  633;  Foreign  Service  Act  of  1946  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcerrtent 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  arxl  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Potteks  and  practica  lor  storing,  retrieving,  aoccasing,  retaining, 
and  tHiqinting  of  records  in  the  sytem: 

Storage:  Piper  copy  in  file  folders,  and  card  index  file. 

RetrievaMIlty:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  djspooal:  Records  on  the  issuance  of  U.S.  Govern¬ 
ment  property  are  destroyed  when  the  property  is  turned  in  or 
otherv^  accosmted  for.  Individual  trip  tickets  reflecting  official 
and  unofficial  use  of  vehicles  are  destroyed  at  the  end  of  3  months. 
Maintenance  and  repair  records  and  related  papers  pertaining  to  the 
maintenance  and  repair  of  individual  residential  units  occupied  by 
individuals  at  overseas  posts  are  destroyed  at  the  end  of  4  years. 
Destrtiction  is  by  shredchng  or  burning. 

System  mimagrrC)  >ml  addreas:  DirecUH-,  Office  of  Management 
Operations,  Agency  for  International  Development,  320  2Ist  Street, 
N.W.  Washii«ton.  D.C. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Marpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20323 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  mime,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  proviskm  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Reoord  acatm  praoeduNa:  Requests  from  individuals  should  be 
addressed  or  inresent^  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  213.4(c)  or  (d)  of  the  Agen¬ 
cy’s  R^ulations  as  published  in  this  issue  of  the  Federal  Register. 
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CooUatiag  record  procedures:  Written  requests  from  individuab 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  almve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20S23 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  •  Privacy  Review  Request 

Record  source  categories:  U.S.  Government  employees,  local  and 
contract  employees  of  A.I.D.T-and  personnel  of  the  Department  of 
State. 

AJ.D.  •  19 

System  name:  Travel  and  Transportation  Records  System. 

System  location:  Central  Records  located  in  A.I.D.  Washington 
Headquarters. .  Decentralized  records  maintained  in  various 
Washington  offices  and  offices  abroad  having  responsibilities  for 
initiating  requests  for  travel  or  transportation  of  things.  See  Appen¬ 
dix  A  for  actual  location  of  these  offices. 

Cate^Dries  of  individuals  covered  by  the  system:  A.I.D.  em|doye^ 
and  their  dependents,  individuals  whose  travel  is  sponsored  or  paid 
for  by  A.I.D.,  and  visitors  to  A.I.D.  offices  abroad. 

Categories  of  records  in  the  system:  a.  Central  Records:  travel 
authorizations;  itineraries;  government  bills  of  lading;  government 
transportation  requests;  card  ffle  pertaining  to  passports,  travel  and 
shipment  of  effects;  and  correspondence. 

b.  Decentralized  Records:  copies  of  documents  maintained  in  the 
central  records;  export/impoit  permits;  baggage  declarations; 
customs  declarations;  passports  and  records  at  applications  for 
visas;  travel  advance  requests;  arrival  and  departure  notices;  record 
of  clearances  prior  to  departure  from  post  abroad;  packing  lists  and 
information  on  meetings  abroad  including  meeting  schedules  and 
biographical  sketch  of  attendees. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  esp.  Sec.  621,  636  (a)  and  (b);  Foreign  Service 
Act  of  1946  as  amended.  Sec.  911;  and  Chapter  S7,  S  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  faschiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  commercial  travel, 
transportation  and  shipping  companies  and  agents  for  making 
travel,  transportation  and  shipping  arrangements. 

To  U.S.  Treasury  for  payment  of  bills  and  vouchers. 

To  U.S.  Dispatch  Agents  to  arrange  shipment  and  clearance  of 
effects. 

To  law  enforcement  agencies.  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folder 

Rctrievahility:  Individual’s  name  or  other  personal  identifier. 

Safeguards:  Biographic  infonnation  and  passports  kept  in  metal 
cabinets  with  three  way  combination  lock.  Other  records  kept  in 
areas  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  for  four  years  and  then 
destroyed  by  shieddiiig  or  burning. 

System  managerfs)  and  address:  a.  Central  Records:  Chief,  Travel 
D*  "ison  (SER/MO),  Agency  for  International  Development,  320  21st 
Street,  N.W.  Washington.  D.C.  20523 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  and  offices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persotuiel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington.  D.C.  20523 


or  presented  in  person  at  Rosslyn,  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  lYivacy  Liaison  Officer  at  the  fqrplica- 
ble  address  in  ^jpendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existertce  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  arid  places  of  service. 

Recod  aeons  proccdum:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accennpanied  by  infonnation  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  puUished  in  this  issue  of  the  Federal  Register. 

Contorting  record  prooedurn:  Written  requests  from  individuals 
to  amend  their  record  should 'be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  Intematiorud  Devdopment 

320  21st  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Divacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.IJ).  •  20 

System  name:  Claims  Records  System. 

System  locatkm:  a.  Central  Records; 

Office  of  Personnel  and  Manpower,  Agency  for  International 
Development,  16(M  Kent  Street,  Arlington,  Virgirua  for  allowance 
claims  and  health  benefit  claims. 

Office  of  the  General  Counsel,  Agency  for  International 
Development,  320  21  st  Street,  N.W.,  Washmgton,  D.C.  for  tort 
claims 

Office  of  Financial  Management,  Agency  for  International 
Development,  1975  Florida  Avenue,  N.W.,  Washington,  D.C.  for  aU 
other  claims. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  havi^  responsibilities  for  initiating 
requests  Requests  for  claims  activity.  See  Appendix  A  for  actual 
kx^tkm  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  ffled  claims  against  the  AgetKy  and  employees  against  whom 
the  Agency  has  ffled  a  claim. 

Categories  of  records  in  the  system:  a.  Central  Records;  Documen¬ 
tation  of  claims,  voucher  disallowances,  duplicate  payment,  and 
bills  for  ccfllection. 

b.  Decentralized  Records:  Copies  of  documents  maintained  in 
the  central  records,  legal  reviews  and  opinions,  and  referrals  to 
G.A.O. 

Authority  (or  maiirtenanrr  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec,  621;  Foreign  Service  Act  of  1946.  as 
amended;  Federal  Tort  Claims  Act  and  G.A.O.  Policy  and 
Procedures  Manual. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  U.S.  Treasury  for 
payment. 

To  U.S.  Despatch  Agents  to  verify  movement  of  persons  and 
things  and  costs  thereof. 

Routine  uses  of  records  maintained  in  the  system,  includtag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  State  -  A.I.D.  - 
U.S.I.A.  Joint  Survey  Board  for  review  of  claims  arising  from 
evacuation. 

To  commercial  travel,  transportation,  arKi  shipping  companies 
and  agents  to  verify  actual  costs  of  services; 

To  the  Office  of  the  Director  of  Medical  Services,  Department 

State  oi  determine  validity  of  medical  claims  and  to  provide 
necessary  information  to  the  iridividual’s  medical  adviser. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  (rt  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  (Ibrigress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou- 
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tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Storage:  Paper  copy  in  file  folders. 

RetrievaMlity:  By  name  of  individual  or  other  personal  identifier. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retentioo  and  disposal:  Retained  for  seven  years  and  then 
destroyed  by  shredding  or  burning. 

System  managerts)  and  address:  a.  Central  Records: 

For  allowance  Claims,  Chief,  Position  Management  zmd  Al¬ 
lowances  Branch,  Agency  for  International  Development,  1601  N. 
Kent  Street,  Arlington,  Virginia. 

For  Health  Benefit  Claims;  Chief,  Employee  Relations  Branch, 
Agency  for  International  Development,  1^1  N.  Kent  Street, 
Arlington,  Virgii^. 

For  Tort  Claims:  Deputy  General  Counsel,  A^ncy  for  Interna¬ 
tional  Development,  320  21st  Street,  N.W.,  Washington,  D.C. 

For  all  other  claims:  Assistant  Controller,  Central  Accounting 
Division,  Office  of  Financial  Management.  Agency  for  Interna¬ 
tional  Development,  197S  Florida  Avenue,  Washington,  D.C. 

b.  Decentralized  Records;  Administrative  and  Executive  Officers 
in  A.I.D.  Washinmon  and  offices  abroad.  See  Appendix  A  for  ac¬ 
tual  location  of  oUice. 

NodficatioB  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  DC.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required;  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  same  addresses  as  stated  in  the 
Notification  Section  above. 

Requests  should  be  accompanied  by  infcmnation  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  rules  as  published  in  this  issue  of  the  Federal  Register. 

Coatesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities.  13660  c 

A.I.D.  -  21 

System  name:  Public  Information  Records. 

Security  classificatioB:  Secret. 

System  ktcatioo:  Office  of  Public  Affairs,  Agency  for  Interna¬ 
tional  Development,  320  2lst  Street,  N.W.  Washington,  D.C.  20523. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D.,  Members  of  Congress,  individuals  associated  with  foreign 
economic  assistance,  and  individuals  requesting  information  under 
the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Biographical  information  on 
employees  who  serve  as  public  speakers,  press  releases,  news 
clippings,  photographs,  requests  for  access  to  A.I.D.  records  under 
the  Freedom  of  Information  Act,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
<rf  1961,  as  amended.  Sec  621,  634(b);  PL93-502;  5  U.S.C.  301;  and 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Persons  or  enganizations 
requesting  A.I.D.  to  make  available  an  eiiq[>loyee  to  speak  in  public 
on  A.I.D.  activities  are  provided  a  biographical  sketch  of  the 
speaker  in  order  to  select  aiKl  introduce  the  ^>eaker. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  GenersI  Rou¬ 
tine  Uses  imnnediately  preceding  these  specific  notices  of  systems 
of  records. 

Pottdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  P^ier  copies  and  photognq)hs  in  file  folders. 

Retrievability:  By  name  of  individual,  in  a  secure  space  or 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Destroyed  after  five  years  by  burning. 

System  managerfs)  and  address:  Director,  Office  of  Public  Af¬ 
fairs,  Agency  for  International  Development,  320  21st  Street,  N.W., 
Washington  D.C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existeiKe  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street. 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record' access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  p^uant  to  Sec.  215.4(c)  (d)  of  the  Agen¬ 

cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
-  320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request. 

Record  source  categories:  Employees,  public  media  inforrriation, 
A.I.D.  records,  and  individuals  requesting  access  to  records  under 
the  Freedom  of  Information  Act. 

A.I.D.  -  22 

System  name:  Congressional  Relations,*  Inquiries,  tmd  Travel 

Records. 

System  locatioa:  a.  Principal  files  are  maintained  in  the  Office  of 
Legislative  Affairs,  A.I.D..  320  21st  Street,  N.W.,  Washington, 
D.C.  20523. 

b.  Records  of  Congressional  Inquiries  regarding  employees  and 
applicants  for  employment  are  maintained  in  the  Office  of  the 
General  Counsel,  A.I.D.,  320  21st  Street,  N.W.,  Washington,  D.C. 
20523. 

c.  Related  files  are  maintained  in  certain  of  the  field  offices 
listed  at  .^pendix  A. 

d.  Retired  ffles  are  maintained  in  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  ol  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  members  of  their  personal  stsdfs  and  of  Congressional  Com¬ 
mittee  staffs;  employees  of  A.I.D.  or  api^cants  for  employment 
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who  are  or  have  been  the  subject  of  Congressional  inquiries  and 
recoounendations. 

Categories  of  records  fas  the  syotem:  Congressional  corre^mndence 
and  memoranda  of  Congressional  telephone  calls  covering  (1) 
requests  for  information  and  assistance  on  matters  related  to 
foreign  assistance;  (2)  requests  for  assistance  from  the  Agency  in 
arranging  official  travel  overseas  by  Members  of  Congress,  their 
staffs  OT  committee  staffs  to  inspect  and  observe  foreign  assistance 
programs  abroad,  and  (3)  inquiries  about  A.I.D.  entifdoyees  and 
recommendations  concerning  employees  or  iq>idicants  for  employ¬ 
ment.  Also  includes  information  abwt  individual -mendiers  Con¬ 
gress  derived  from  public  media  sources,  including  biographic 
records,  and  extracts  from  the  Congressional  Record. 

Aothority  lor  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  especially  Section  634(b);  S  U.S.C.  301;  44 
U.S.C.,  Ch^ters  31  and  33. 

Routine  uses  of  records  maintained  in  the  system,  faichidlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  praetka  for  staring,  retrieving,  accessing,  retahdng, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  fevers. 

Retrievability:  By  name  of  individual. 

Safeguards:  Except  for  material  completely  in  the  puUic  domain, 
located  office  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  the  information. 

Retentioa  and  disposal:  Except  for  correspondence  involving  mat¬ 
ters  of  policy,  records  are  destroyed  by  burning  after  no  more  than 
IS  years;  files  related  to  individual  Congressmen  are  retired  at  the 
end  of  each  session  of  Congress.  Records  inv<riving  policy  matters 
are  retained  permanently  in  archival  files. 

System  managers)  and  address:  a.  For  records  maintained  at  Lo¬ 
cation  (a):  Assistant  Administrator  for  Legislative  Affairs,  A.I.D., 
320  21st  Street,  N.W.,  Washington,  D.C.  20523. 

b.  For  records  maintained  at  Location  (b):  Office  of  the  General 
Counsel,  A.I.D.,  320  21st  Street,  N.W.  Washington,  D.C.  20S23. 

c.  For  records  maintained  at  Location  (c):  Executive  Officer  of 
the  appropriate  A.I.D.  office  listed  at  Appendix  A. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name.  For  records  of  Con¬ 
gressional  correspondence,  include  name  of  Congressman  and  ap¬ 
propriate  session  of  Congress.  The  determination  as  to  the  ex¬ 
istence  of  a  record  will  be  facilitated  by  the  provision  of  the  in¬ 
dividual’s  Social  Security  number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Coateotiag  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21  St  Sheet,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 


Record  source  categarks:  Members  of  Congress  and  their  staffs; 
Congressional  Committee  Staff  Members;  A.I.D.  employees;  Con¬ 
gressional  Directory,  Congressional  (Quarterly,  and  Congressional 
Record;  newsp^rers,  magazines,  and  other  public  media. 

AXD. -23 

Syatam  ruune:  Enqrloyees  Equal  Enqrloyment  Opportunity  (Com¬ 
plaint  Investigative  Records. 

Security  classificution:  (Confidential. 

Syslm  locuHon:  I^les  are  maintained  in  the  Office  of  Equal  Op¬ 
portunity,  Agency  for  International  Development,  320  21st  Street, 
N.W.  Washii«ton,  D.C. 

Retired  Files,  Washington  National  Records  (Center,  4205  Suit- 
land  Road,  Suitlarxl,  Maryland. 

(Categories  of  iadiviihuls  covered  by  the  system:  Employees  of 
A.I.D.  who  have  filed  a  discrimination  corrqdaint. 

(Categories  of  reconlB  far  the  system:  Employee’s  name,  hearing 
transcripts,  depositions,  witness  statements,  salary,  grade,  super¬ 
visor’s  evaluation,  biographic  data. 

Authority  for  mahUenance  of  the  System:  Executive  Order  11478 
of  Aug  8,  1969;  and  Federal  Personnel  Manual  (Chapter  713. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  smd  the  purposes  of  such  uses:  To  the  Civil  Service 
Commission  for  the  purposes  of  compiling  statistics  on  errqrloyees. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  imrriediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  erf  a  case  and  are  then  retired  to  the  Washhigton  Na¬ 
tional  Records  Center  for  10  years  after  termination  of  employee  or 
20  years  after  last  entry  in  file. 

System  manageris)  and  address:  Director,  ^ual  Opportunity  Pro¬ 
grams  at  the  lo^tion  shown  in  System  Location  Section  above. 

Systeans  exempted  from  certain  provisians  of  the  act:  Pursuant  to  5 
U.S.C.  552  a  (kX5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a  (kX5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  of  Sections  (cX3),  (d), 
(eXD,  (eX4XG),  (H)  and  (1)  and  (f)  of  5  U.S.C.  552a  in  order  to  ful- 
fiO  commitments  made  to  protect  the  confidentiality  of  sources.  See 
Agency  Regulations  published  in  this  issue  of  the  Federal  Register. 

A.I.D.  -  24 

System  name:  Emergency  Case  File. 

System  location:  a.  Ontral  records  located  in  A.I.D.  Washington 
Headquarters. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offlees  abroad  having  responsibilities  for  administrative 
processing.  See  Appendix  A  for  office  locations. 

c.  Fcht  retired  records;  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
and  employees  of  other  U.S.  Government  Agencies  assigned  to 
AID. 

Categories  of  records  in  the  system:  a.  Central  Records:  Cor¬ 
respondence,  claims  by  survivors  of  employees  and  emergency 
visitation  travel  communications. 

b.  Decentralized  Records:  Copies  of  documents  maintained  in 
the  central  records. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
and  Utle  5,  Sub-chapter  VIII. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  survivors  of  em¬ 
ployees  for  the  purpose  of  settling  claims  and  to  families  of  em¬ 
ployees  for  emergency  visitation  travel  arrangements  and  arrival 
notifications. 
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To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foriegn  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

RctrievabilMy:  By  name  of  individual 

Safeguards:  Safeguarded  in  metal  ffle  cabinets  with  three-way 
combination  locks. 

Retentioo  and  disposal;  Cases  involving  claims  are  retired  to  the 
Washington  Nation^  Record  Center  after  three  years  and  retained 
for  a  total  of  ten  years  after  payment  of  claim.  Other  records  are 
maintained  for  3  years  after  conq^letion  of  use  in  the  office  and 
then  retired  to  the  Washington  Natioiud  Records  Center  for  per¬ 
manent  retention 

System  manager<s)  and  address:  a.  Central  Records;  Chief,  Em¬ 
ployee  Relations  Branch.  Office  of  Persoimel  and  Manpower, 
Agency  for  International  Development,  Washington,  D.C. 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I  D.  Washington  offices  and  offices 
abroad  See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required*  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

CoBtesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to 
Administrator 

AgeiKy  for  International  Development 
320  21st  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Secretai’y-Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  25 

System  aame:  Privacy  Act  Implementation  Records  System. 

System  locatioa;  Office  of  Persoimel  and  Manpower,  Persotmel 
Services  Division,  1601  North  Kent  Street,  Arlington,  Virginia 

Categories  of  individuals  covered  by  the  system:  Persons,  in¬ 
dividuals,  U.S.  Federal  and  local  govenunents,  and  Members  and 
Coiiunittees  of  Congress. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  related  to  requests  for  information  about  the  existence 
of  records,  requests  for  access  to  information,  requests  for  amend¬ 
ments  to  records,  and  requests  for  review  of  r^usals  to  amend 
records. 

Antharity  for  maintcBaiice  of  the  system:  lYivacy  Act  of 
1974(P.L  93-579)  Sec.  552  (c).  (e),  (D.  and  (p);  and  5  U.S.C5  U.S.C. 
301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  govemntents  and  international  ageiKies,  Members  of 
(Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  itotices  of  systems  of  records. 

Polkia  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  sytem: 

Storage:  Paper  copy  in  file  folders. 

Retrievahility:  By  name  of  individual. 

Safeguards:  Maintained  in  metal  containers  with  three-way  com¬ 
bination  locks  and  accessible  only  to  authorized  persoimel  with  a 
need  for  the  information  in  the  perfoimaiKC  of  their  offical  duties. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
then  retired  to  the  Washington  National  Records  Center  for  ten 
years  before  destruction. 

System  managerfs)  and  address:  Chief,  Personnel  Services  Divi¬ 
sion.  Office  of  Persotmel  and  Manpower,  IhOl  North  Kent  Street, 
Arlington.  Virginia. 

Notificathm  procedure:  Requests  by  individuals  coiKeming  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persotmel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington.  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  ot 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

ContestiBg  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  maiiced  Atten¬ 
tion;  Executive  Sectary-Privacy  Review  Request 

Rccod  source  categories:  Individuals  and  Agency  employees  act¬ 
ing  in  their  offical  capacities. 

A.I.D.  -  26 

System  name:  Litigation  Records. 

Security  classification:  Secret. 

System  location:  a.  Active  files  are  maintained  at  the  Office  of 
the  General  Counsel,  Agency  for  International  Development,  320 
21st  Street,  N.W.  Washington,  D.C.  20523. 

b.  Retired  records  are  maintained  at  the  Washington  National 
Records  Center.  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees.  Civil  Service  employees,  and  personal  services  contrac¬ 
tors. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  relating  to  disputed  contracts  and  tort  claims  against  the 
Agency. 

Authority  for  maintenance  ol  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
Tort  Claims  Act. 
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Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  ^tem: 

Storage:  Paper  copy  in  file  folders. 

Retiievability:  By  name  of  employee  and  calendar  year. 

Safeguards:  Maintained  in  combination  vault  insulated  against  fire 
and  located  in  secure  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  ilisposal:  Maintained  for  two  years  following  settle¬ 
ment  of  case  and  then  retired  to  Washington  National  Records 
Center  for  five  years  prior  to  destruction. 


System  manager(s)  and  address:  Assistant  General  Counsel  for 
Management  and  Administration,  Office  of  the  General  Counsel, 
Agency  for  International  Development  320  21st  Street,  Washington, 
D.C.  20523. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exenq>t  under  S  U.S.C.  S52a  ^XD,  (lcX2),  and  (kX5)  from  the 
notice,  access,  and  contest  requirements  of  Sections  (cX3),  (d), 
(eXl),  (eX4XG),  01)  and  O)  and  (f)  of  5  U.S.C.  552a.  These  exeinp- 
tions  are  claimed  to  protect  the  materials  required  by  Executive 
Order  to  be  kept  secret  in  the  interest  of  national  defense  or 
foreign  policy,  to  prevent  subjects  of  investigation  from  frustrating 
the  investigatory  process,  to  msure  the  proper  functioning  and  in¬ 
tegrity  of  law  enforcement  activities,  to  prevent  disclosure  of  in- 
vesti^tive  techniques,  to  maintain  the  ability  to  obtain  candid  and 
necessary  information,  to  fulfill  commitments  made  to  sources  to 
protect  the  confidentiality  of  information,  and  to  avoid  endangering 
these  sources.  See  Agency  Regulations  published  in  this  issue  of 
the  Federal  Register. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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